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 DEPARTMENT OF ENVIRONMENTAL SERVICES 
 ADMINISTRATIVE ACTION STAFF REPORT 
 
  

CASE NO.: CUP-S-2026-0004 (Administrative Action) DATE: July 16, 2026 
  

STAFF CONTACT:  Sara Martinez 
(805) 583-6869  

REQUEST: Request to consider an Administrative Action (CUP-S-2026-
0004) to install one modular trailer for classroom use at an 
existing religious facility and private school, including related 
site improvements; and a determination that the project is 
exempt from the California Environmental Quality Act. 

RECOMMENDATION: Approve the Certificate of Approval, subject to the attached 
conditions. 

APPLICANT: Trinity Lutheran Church of 
Simi Valley 
2949 Alamo Street  
Simi Valley, CA 93063 
Attn: Tim Dahme  
(805) 428-3894  

 

GENERAL PLAN: Residential Medium Density 

ZONING: Residential Low Density (RL) 

LOCATION: 2949 Alamo Street 

  



CASE NO.: CUP-S-2026-0004 (Administrative Action) 
APPLICANT: Trinity Lutheran Church of Simi Valley  
 

2 
P 4/7-26(ngb) 

Project Description 
 
The Applicant, Trinity Lutheran Church of Simi Valley, requests approval of an 
Administrative Action (CUP-S-2026-0004) to install one 1,440-square-foot modular trailer 
located on the northeast side of the existing classroom buildings, to provide additional 
classroom space and better accommodate separate classrooms for each grade (refer to 
Exhibit 1). The addition will not increase the current student enrollment, which is limited 
to 90 students under Conditional Use Permit CUP-3370 Modification.  
 

Figure 1: Site Plan 

 
 
A new concrete ramp extending from the existing concrete walkway will lead to a concrete 
pad and steel ramp, providing access to the proposed modular trailer (refer to Figure 1). 
The proposed modular trailer will have exterior walls finished with T-11 wood panel siding, 
a flat roof with a slight slope for drainage, and a color scheme to be consistent with the 
existing buildings. Planter boxes planted with yellow Lantana camara will be installed 
along the north and east sides of the modular trailer to enhance its visual appearance. 
 
The existing site consists of a church and office building, three classroom buildings, two 
pre-school buildings, a biblical garden, a playground, an athletic field with a basketball 
court, and two parking lots.  
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Analysis 
 
The project is consistent with the following findings for Administrative Actions pursuant to 
Simi Valley Municipal Code (SVMC) § 9-52.030: 
 
1. The change(s) or substitution(s) are consistent with the approved design theme of 

the project and City-adopted design guidelines, in that the proposed modular trailer 
is compatible with the existing educational use. Additionally, the proposed modular 
trailer is consistent with the following guidelines: 

 
Citywide Design Guideline (CDG) Chapter 2-B.3.a. (page 2-5) states, “Buildings 
should be sited and designed in a neutral fashion with respect to property 
boundaries. Care should be taken when addressing the interface between two or 
more properties.” The modular trailer is located at the rear of the property, is 
substantially screened from adjacent streets, and is over 100 feet from the 
residential homes to the north and east, reducing potential impacts on adjacent 
residential properties.  

 
CDG Chapter 2-E.6.a. (page 2-30) states, “Avoid using colors that are 
disharmonious with colors found on adjacent buildings.” The proposed modular 
trailer will have walls painted Elmira White and trim painted Earth Brown. These 
colors are harmonious with the warm earth-tone color palette of the existing 
buildings. 
 
Therefore, this finding is met.  

 
2. The change is within the existing buildable pad area of project site, as the modular 

trailer will be installed within the athletic field area of the existing project site. 
Therefore, this finding is met.  
 

3. The change does not exceed 25 percent of the project’s gross square footage or 
landscaped area, and removal of up to ten (10) trees, per calendar year, whichever 
is greater, in that the proposed modular trailer constitutes less than one percent of 
the project’s gross square footage and no trees will be removed.  Therefore, this 
finding is met. 

 
4. The proposed project qualifies for an exemption under the California 

Environmental Quality Act, in that the proposed 1,440 square foot modular trailer 
involves the construction of a new small structure. The project qualifies as a 
Categorical Exemption under Section 15303, and a Notice of Exemption has been 
prepared (Attachment A). Therefore, this finding is met.   

 
5. The proper standards and conditions have been imposed which protect the public 

health, safety, and welfare, in that the Applicant must obtain all required building 
permits from Building and Safety pursuant to the California Building Code (refer to 
Condition *A-10) and meet all standards of the Ventura County Fire Protection 
District (refer to Condition D-1). Additionally, Condition *A-11 requires the applicant 
to obtain approvals for the four unpermitted sheds and the cargo container located 
at the rear of the property. Any unpermitted structure that does not meet the 
requirements of Title 9 of the Simi Valley Municipal Code must be removed.  
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Therefore, this finding is met.  
 
Public Hearing 
 
The Public Notice was published and mailed to surrounding property owners not less than 
ten days prior to the public hearing. This is in accordance with Simi Valley Municipal Code 
(SVMC) Section 9-74.020. 

 
 

INDEX Page 
 
Public Hearing Procedure ............................................................................................... 5 
Certificate of Administrative Approval .............................................................................. 7 
     Exhibit A: Conditions of Approval ............................................................................... 9 
     Exhibit B: Ventura County Fire Protection District Memorandum, June 22, 2026  ... 13 
Attachment A: Notice of Exemption ............................................................................... 15 
Exhibit 1:  Reduced Exhibits (11” x 17”)  
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 STAFF PUBLIC HEARING PROCEDURE 
 
 HEARING DATE: JULY 16, 2026 
 
  
1. DEPUTY ENVIRONMENTAL 

SERVICES DIRECTOR/ 
CITY PLANNER: This is the time and place set for a staff 

public hearing on the consideration of 
Administrative Action CUP-S-2026-0004.   It 
is currently 4:00 PM on July 16, 2026. 

 
Let the record show that due notice was 
given of this hearing as required by law.  An 
affidavit to this effect is on file in the 
Environmental Services Department offices. 

 
The report of the City Staff relating to this 
matter shall be made a part of the record of 
this hearing.     

 
Will Sara Martinez, the case planner for this 
project please provide an oral report on this 
matter. 

 
2. CASE PLANNER:   (Report) 
 
3. DEPUTY ENVIRONMENTAL 
 SERVICES DIRECTOR/ 

CITY PLANNER: I will now open the public testimony portion 
of this hearing.  Would the Applicant like to 
make a presentation or add any comments?  
[Please identify yourself for the record.] 

 
4. APPLICANT:    (Comments) 
 
5. DEPUTY ENVIRONMENTAL 

SERVICES DIRECTOR/ 
CITY PLANNER: Is there anyone in the audience wishing to 

be heard on this matter?  If so, please 
identify yourself for the record and address 
your comments to the Hearing Officer. 

 
6. AUDIENCE:    (Comments) 
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7. DEPUTY ENVIRONMENTAL 
SERVICES DIRECTOR/ 
CITY PLANNER: Would the Applicant like to respond to any 

of the comments?   
 
8. DEPUTY ENVIRONMENTAL 

SERVICES DIRECTOR/ 
CITY PLANNER: The public testimony portion of the hearing 

is now closed.   
 
9. DEPUTY ENVIRONMENTAL 

SERVICES DIRECTOR/ 
CITY PLANNER: If the Deputy Environmental Services 

Director/City Planner desires to approve the 
project, the following is requested: 

 
I approve CUP-S-2026-0004 based on the 
findings contained in the staff report. 
 
If the Deputy Environmental Services 
Director/City Planner desires to defer the matter 
to the Planning Commission, the following is 
requested: 

 
I defer the project to the Planning 
Commission for consideration. 

 
10. DEPUTY ENVIRONMENTAL 

SERVICES DIRECTOR/ 
CITY PLANNER: If you challenge staff's decision in court, you 

may be limited to raising only those issues 
you or someone else raised at the public 
hearing. 

 
The appeal period is 10 calendar days. 
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CERTIFICATE OF ADMINISTRATIVE APPROVAL 
 

A DECISION OF THE DEPARTMENT OF 
ENVIRONMENTAL SERVICES/PLANNING DIVISION OF 
THE CITY OF SIMI VALLEY, APPROVING CUP-S-2026-
0004 (ADMINISTRATIVE ACTION); AND A 
DETERMINATION THAT THE PROJECT IS EXEMPT FROM 
THE CALIFORNIA ENVIRONMENTAL QUALITY ACT  

 

 WHEREAS, pursuant to the provisions of an Administrative Action per 
Chapter 9-52.030 et seq. of the Simi Valley Municipal Code, the applicant, Trinity 
Lutheran Church of Simi Valley, has requested approval of CUP-S-2026-0004 for the 
certain site located at 2949 Alamo Street, known as Ventura County Assessor’s Parcel 
No. 611-0-102-045, for the purpose of installing one 1,440 square foot modular trailer for 
classroom use at existing religious facility and private school, including related site 
improvements; and, 
 

  WHEREAS, pursuant to the provisions of Section 15303 of the California 
Environmental Quality Act, the project qualifies as Categorically Exempt and a Notice of 
Exemption was prepared. 
 

  NOW, THEREFORE, THE ENVIRONMENTAL SERVICES DIRECTOR OF 
THE CITY OF SIMI VALLEY OR DESIGNEE AUTHORIZES THE FOLLOWING: 
 

SECTION 1. The findings, for approval, for Administrative Action CUP-S-2026-0004 
contained in the staff report dated July 16, 2026, and incorporated herein by reference 
are hereby adopted. 
 

SECTION 2. Administrative Action CUP-S-2026-0004 is hereby approved, subject to 
compliance with all the conditions attached hereto as Exhibit A.  Violation of any such 
condition will be grounds for revocation of the permit, as well as any other remedy which 
is available to the City. 
 

SECTION 3. This approval does not constitute a vested entitlement or vesting of rights 
to construct any of the land uses or improvements described in CUP-S-2026-0004.  No 
existing provisions of state law, or provisions of state law as may hereafter be adopted, 
amended or judicially interpreted, will be construed as authorizing this approval to 
constitute a vested entitlement or vesting of rights to construct.  Approval of the project 
will in no way impair the power or the right of the City Council to initiate a general plan 
amendment, specific plan amendment, zone change, or other action to consider 
alternative land use designations and zoning for the subject property prior to the issuance 
of building permits and the construction of substantial improvements in good faith reliance 
thereon, or prior to the vesting of rights to the extent provided by Government Code 
Section 66498.1 et seq. or by the express terms of a development agreement adopted 
pursuant to Government Code Section 65865 et seq. 
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SECTION 4. The time within which judicial review must be sought for administrative 
decisions is governed by California Code of Civil Procedure Section 1094.6. 
 
 
  PASSED and ADOPTED this 16th day of July 2026. 
 
 
Attest: 
 
 

________________________________      ___________________________________ 
Dwayne Fuentes     Sean Gibson, Deputy Environmental 
Office Specialist II     Services Director/City Planner 
       City of Simi Valley 
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CONDITIONS 
 
The conditions marked with an asterisk (*) are Special Conditions applicable specifically 
to this permit. In the event of a conflict between a Standard Condition and a Special 
Condition, the Special Condition will take precedence. These conditions of approval will 
supersede any conflicting notations, specifications, dimensions, and typical sections that 
may be shown on a development plan or exhibit. Permittee will assume all costs incurred 
in complying with the conditions contained herein. “Permittee” or “Applicant” or 
“Developer” or “Owner” as used in these conditions means all Applicants, developers, 
permittees, and all owners of the subject property and all successors and assigns thereto. 
These conditions are deemed to touch and concern the real property, which is the subject 
hereof, and will run with the land. Compliance with these conditions must be maintained 
for the life of the permit. Permittee must comply with all of the conditions. 

GENERAL CONDITIONS: 

GC.1 The effectiveness of this project will be suspended for the time period that any 
Condition of Approval is appealed, whether administratively or as part of a legal 
action filed in a court of competent jurisdiction. If any Condition of Approval is 
invalidated by a court of law, the project must be reviewed by the City and 
substitute conditions may be imposed.  

 

GC.2  Permittee is responsible for ascertaining and paying all City fees as required by 
the Simi Valley Municipal Code (“SVMC”). This condition serves as notice, 
pursuant to Government Code § 66020(d), that the City is imposing development 
impact fees (DIFs) upon the project in accordance with the Mitigation Fee Act 
(Government Code § 66000, et seq.) and the SVMC. The permittee is informed 
that it may protest DIFs in accordance with Government Code § 66020.  

 
GC.3  Permittee must sign these Conditions of Approval, as set forth below, to 

acknowledge acceptance, within 30 days from the date of approval.   
 

GC.4  The City will only issue permits for the development when the construction 
documents (e.g., building plans) substantially comply with the approved plans. 
Substantial conformity is determined by the Director.  

 

GC.5 This decision is not effective until Permittee acknowledges acceptance of all 
project conditions and any appeal period has lapsed, or a waiver of right to appeal 
is filed, or if there is an appeal, until a final decision has been made on the appeal. 
By use of the entitlements granted by a development application, the Permittee 
acknowledges agreement with the Conditions of Approval.  

 
A. ENVIRONMENTAL SERVICES CONDITIONS: 

Planning Division: 
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A-1 This permit is granted for all the improvements which must be as shown on 
the application and any attachments thereto as submitted and depicted on 
exhibits specifically labeled as Cover Sheet 1 (Sheet No. TP), Site Plan 1 
(Sheet No. SITE-1), Site Plan 2 (Sheet No. SI-2.0), Cover Sheet 2 (Sheet 
No. TP), Floor Plan (Sheet No. A-1.0), Elevations (Sheet No. A-3.0), and 
Roof Plan (Sheet R-1.0), dated May 27, 2026. 

 
A-2 The approval of this Administrative Action expires if the approved use is not 

commenced within two years from the date of this approval, unless it is 
extended in accordance with the Simi Valley Municipal Code (“SVMC”). 

 
A-3 All conditions of CUP-3370 contained in Ventura County Planning Director’s 

Resolution No. 72-99 approving CUP-3370 and City of Simi Valley Planning 
Commission Resolution No. SVPC 81-14 approving CUP-3370 Modification 
applies to this Administrative Action. 

 
A-4 Permittee must continually maintain, repair, and replace all structures, 

landscaping, irrigation equipment, sidewalks, parking lot surfacing, and all 
other improvements within the project described in the approved plans.  

 
A-5 During the lifetime of the permit, Permittee must comply with all applicable 

laws and regulations of every local, state, and federal entity; and all such 
requirements and enactments will be incorporated by reference as 
conditions of this permit.  The duty of inquiry as to such requirements and 
any amendments thereto will be upon Permittee, its assignees, or 
successors in interest. 

 
A-6 Permittee and its successors in interest must indemnify, protect, defend 

(with legal counsel reasonably acceptable to the City), and hold harmless, 
the City, its elected and appointed officials, officers, employees, and agents 
from and against any and all liabilities, claims, actions, causes of action, 
proceedings, suits, damages, judgments, liens, levies, costs, and expenses 
of whatever nature, including reasonable attorney’s fees and disbursements 
(collectively “Claims”) arising out of or in any way relating to this project, any 
discretionary approvals granted by the City related to the development of 
the project or the environmental review conducted under the California 
Environmental Quality Act, Public Resources Code § 21000, et seq., for the 
project. If the City Attorney is required to enforce any conditions of approval, 
all costs, including attorney’s fees, must be paid for by the Permittee in 
accordance with the SVMC. 

 
A-7 Anything which is not shown on the application/plans, or which is not 

specifically approved, or which is not in compliance with this Administrative 
Action, is not approved. Any application and/or plans which are defective as 
to, without limitation, omission, dimensions, scale, use, colors, materials, 
encroachments, easements, renders any entitlement null and void. 
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A-8 Permittee agrees that if any of the conditions or limitations of this permit are 
held to be invalid by a court of competent jurisdiction, that holding will render 
this permit to be null and void. 

 
A-9 During the lifetime of the permit, except when the trash and recycling bins 

are being accessed, Permittee must store the bins at all times within the 
trash enclosure with the gate closed. 

 
*A-10 Permittee must obtain all required building permits from Building and Safety 

pursuant to the California Building Code. 
 
*A-11  Permittee must obtain a Zoning Clearance from the Planning Division for 

the four unpermitted sheds and the cargo container concurrent with the 
Zoning Clearance for the classroom building; or any unpermitted structure 
that does not meet the requirements of Title 9 of the Simi Valley Municipal 
Code shall be removed. 

 
*A-12 Permittee must not park vehicles in any unapproved parking areas. 
 

D. VENTURA COUNTY FIRE PROTECTION DISTRICT: 
 

D-1 Permittee must comply with all current Ventura County Fire Protection 
District Ordinances, Codes and Standards as detailed in the Fire Protection 
District Memorandum dated June 22, 2026 (Exhibit B), which is 
incorporated by reference.  

 
 

END OF ALL CONDITIONS 
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AFFIDAVIT  

  
I, ________________, do hereby declare under penalty of perjury that I have Power of 
attorney on behalf of all property owners of the subject application and that all property 
owners accept all conditions imposed by the Environmental Services Director or designee 
in its approval of CUP-S-2026-0004.  Permittee and property owners agree to comply 
with these conditions and all other applicable laws and regulations that affect this project.  
  
  
  
  
Signature___________________________   ________________  

Date  
 

Printed Name________________________  
  
 
 

 

 
 

 
 



 

 

EXHIBIT B 

 

Fire Prevention Bureau 

2400 Conejo Spectrum St. Thousand Oaks, CA 91320 

Office (805) 389-9738 

fireprevention@ventura.org   

 

 

MEMORANDUM 
 

DATE:    06/22/2026  

TO:    Sara Martinez, City of Simi Valley 

FROM:    Sydney Blanco, Fire Inspector I 

PROJECT NUMBER:   CUP-S-2026-004 

FIRE DEPT. RECORD: FPLN26-00268 

APPLICANT:                           Trinity Lutheran    

LOCATION:              2949 Alamo St 

DESCRIPTION:              New 1,440 SF detached classroom building    

 

Application Complete - This project has been reviewed by the Ventura County Fire Protection 

District and is found to be complete with the following Fire Department conditions. 

Fire Department Clearance - Applicant shall obtain Fire Clearance VCFD Form #610B 

"Requirements for Construction" prior to obtaining a building permit for any new structures or 

additions to existing structures. 

Fire-Flow Verification (Commercial) - Applicant shall verify that the water purveyor can provide the 

required fire-flow requirements by having them fill out VCFD Form #625, Fire-Flow Verification. 

Minimum fire-flow shall be 1,000 gpm at 20 psi. 

Building Plan Review - Building plans of all A, E, I, H, R-1, R-2 or R-4 occupancies shall be 

submitted, with payment for plan check, to the Fire District for review and approval prior to obtaining a 

building permit. This review is concurrent with Building and Safety review. Plans (Architectural, 

Mechanical, Electrical, Plumbing, and dedicated fire service utility with design to finish above grade) 

shall be submitted directly to VCFD Fire Prevention. 

Private Roads/Driveways - Private roads/driveways shall comply with Public Road Standards, 

VCFPD Ordinance 34, Appendix D.  

Access Point Location – The access road / driveway shall be provided such that any portion of the 

exterior walls, at grade level, of a building or structure, is not more than 250 feet from fire department 

access as measured by an approved route around the exterior of the building. 

Fire Lanes - Prior to construction the applicant shall submit a site plan to the Fire District for approval 

of the location of fire lanes. Prior to occupancy, all fire lanes shall be posted “NO PARKING-FIRE 

13



LANE-TOW AWAY” in accordance with California Vehicle Code, the International Fire Code and 

current VCFPD Fire Lane Standards. All signs and or Fire Lane markings shall be within recorded 

access easements. 

Walk and Pedestrian Gates - If gates are to be locked, a Knox system shall be installed. The 

method of gate control, including operation during power failure (battery back-up), shall be subject to 

review by the Fire Prevention Division. Gate plan details shall be submitted to the Fire District for 

approval prior to installation. A final acceptance inspection by the Fire District is required prior to 

placing any gate into service. 

Knox Device - Exterior access doors leading to fire sprinkler riser rooms and alarm control panels 

shall be provided with a Knox Box for emergency access. 

Emergency Planning and Preparedness - The owner / applicant and all occupants of buildings 

shall comply with the Fire Department requirements for Evacuation Plans, Drills and training as 

indicated under The International Fire Code, Chapter 4 “Emergency Planning and Preparedness”, 

and CCR Title 19 Sec 3.09. All required records and documentation shall be available for review by 

the Fire Department upon request. 

Fire Water Underground Plans - Plans for water systems supplying fire hydrants and / or fire 

sprinkler systems and not located within a water purveyor’s easement, shall be submitted to the Fire 

District for review and approval prior to issuance of grading and/or building permits or signing of Mylar 

plans, whichever is first. Plans shall reflect only dedicated private fire service lines and associated 

appurtenances. Plans shall be construction drawings in accordance with the Ventura County Fire 

Code and applicable NFPA Standards and shall terminate above grade. 

Fire Sprinklers - All structures shall be provided with an automatic fire sprinkler system in 

accordance with current VCFPD Ordinance and NFPA 13 at time of building permit application. 

Fire Alarm System - A fire alarm system shall be installed in all buildings in accordance with 

California Building & Fire Code and NFPA 72 requirements. 

Fire Protection System Verification – Existing buildings equipped with fire protection systems 

require a final fire inspection prior to final occupancy of a tenant improvement. Any modifications to 

the existing system(s) or changes affecting the coverage of devices, heads, or nozzles will require a 

separate permit submittal and inspection by VCFD. 

Fire Extinguishers – Fire extinguishers shall be installed in accordance with the International Fire 

Code. The placement of extinguishers shall be subject to review by the Fire District. 
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NOTICE OF EXEMPTION 

To: County Clerk 
County of Ventura 
800 S. Victoria Avenue 
Ventura, CA 93001 

From: City of Simi Valley 
2929 Tapo Canyon Road 
Simi Valley, CA 93063 

Project Title: CUP-S-2026-0004 (Administrative Action) 

Project Location - Specific: 2949 Alamo Street ---------------------------- 
Project Location - City: Simi Valley Project Location - County: Ventura --------- 
Description of Nature, Purpose, and Beneficiaries of Project: Installation of one 1,440 square 
foot modular trailer for classroom use at an existing religious facility and private school, including 
related site improvements. 

Name of Public Agency Approving Project: _C_it~y_o_f_S_im_i V_a_lle_y~ J_u_ly~1_6~,_2_0_2_6 
Date of Approval 

Name of Person or Agency Carrying Out Project: Trinity Lutheran Church of Simi Valley 

Exempt Status: (check one) 

D Ministerial [Sec. 21080(b)(1 ); 15268]; 
D Declared Emergency [Sec. 21080(b)(3); 15269(a)]; 
D Emergency Project [Sec. 21080(b)(4);15269(b)(c)]; 
[gj Categorical Exemption. State type and section number Class 3, Section 15303 
D Statutory Exemption. State code number ------------------ □ Common Sense Exemption [Sec. 150(?1 (b)(3)] 

Text of exemption and reasons why project is exempt: 

Section 15303 of the State CEQA Guidelines, titled "New Construction or Conversion of Small 
Structures," reads as follows: 

"Class 3 consists of construction and location of limited numbers of new, small facilities or 
structures; installation of small new equipment and facilities in small structures; and the 
conversion of existing small structures from one use to another where only minor modifications 
are made in the exterior of the structure. The numbers of structures described in this section are 
the maximum allowable on any legal parcel. Examples of this exemption include, but are not 
limited to: ... (c) A store, motel, office, restaurant or similar structure not involving the use of 
significant amounts of hazardous substances, and not exceeding 2500 square feet in floor area ... " 

The project would result in the construction of one 1 ,440 square foot modular trailer for classroom 
use on a property that does not involve the use of hazardous substances, and the proposed floor 
area does not exceed 2,500 square feet. This constitutes the construction of a new small structure 
as described by Section 15303. Therefore, the project is exempt from further review under CEQA. 

Lead Agency 
Contact Person: Sara Martinez · Area Code/Telephone: (805) 583-6869 

Signature· 3{).Jli-(J-~~,...,,....,,1..--fb-1J-~--------Date: 07/16/2026 Title: Assistant Planner 
12] Signed~½~:-~ 

ATTACHMENT A
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