RESOLUTION NO. 2017-29

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
SIMI VALLEY ADOPTING AMENDMENTS TO THE SIMI
VALLEY NEIGHBORHOOD COUNCIL BYLAWS

WHEREAS, the Neighborhood Councils Bylaws are to be changed to
reflect amendments to Title 2, Chapter 3, Article 3 of the Simi Valley Municipal Code.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SIMI
VALLEY DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1. The above recitals are true and correct.
SECTION 2. The bylaws attached hereto as Exhibit A are approved.
SECTION 3. This resolution shall become effective on July 24, 2017.

SECTION 4. The City Clerk shall certify to the adoption of this resolution
and shall cause a certified resolution to be filed in the Office of the City Clerk.

PASSED and ADOPTED this 24™ day of July 2017.

n
coft.

Approved as to Form: Approved as to Content:
W /4/
Lonnie J.\Eldridge, City Attorney %J TLevitt, City Manager

ommer Ba Dlrector
Department of Communlty Services

%,
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RES. NO. 2017-29

CERTIFICATION

|, Deputy Director/City Clerk of the City of Simi Valley, California, do hereby
certify that the foregoing is a full, true, and correct copy of Resolution No. 2017-29
which was regularly introduced and adopted by the City Council of the City of Simi
Valley, California, at a regular meeting thereof held on the 24" day of July 2017, by the

following vote of the City Council:

AYES: Council Members Cavanaugh, Mashburn, Becerra, Mayor Pro
Tem Judge, and Mayor Huber

NAYS: None
ABSENT: None

ABSTAINED: None

IN WITNESS WHEREOF, | have hereunto set my hand and affixed the official
seal of the City of Simi Valley, California, this 31 day of July 2017.

K

- pangler o
'\;5{2 " Deputy Director/City Clerk



RES. NO. 2017-29
EXHIBIT A

SIMI VALLEY NEIGHBORHOOD COUNCIL
BYLAWS

Article I. Creation

There is hereby created a Neighborhood Council for each of certain designated areas,
the number and area of which shall be provided by resolution of the City Council. (Sec.

2-3.301)

Article ll. Purpose

Section 1.

A

The purpose of the Neighborhood Councils shall be to provide for public
participation and involvement in City affairs and provide a mechanism for
communication between the City Council and the public. They shall
advise the City Council on: 1) matters affecting their neighborhood
initiated by the Executive Board or requested by non-Executive Board
members; 2) issues on which the City Council has specifically requested
their advice; and 3) development proposals that may affect their
neighborhoods. All Neighborhood Councils, regardless of boundary lines,
will be required to review major development proposals of community-
wide significance and advise the City Council of their findings.
Neighborhood Councils shall provide for public participation and
involvement in City affairs and provide a mechanism for communication
between the City Council and the public. (Sec. 2-3.302)

Each Neighborhood Council shall be advisory to the City Council and
Planning Commission, and to other City Council advisory bodies as may
be requested by the City Council, and may contribute information,
opinions, advice, suggestions, and recommendations to the City Council
on all governmental affairs and services having an effect on the area the
Neighborhood Council represents, including, but not limited to: allocation
of City resources, fiscal issues, public works, public safety, planning and
zoning, traffic issues, policy development and community beautification.
(Sec. 2-3.302)

Section 2.
The goals of these advisory boards are:

A

B.

To provide an ongoing opportunity for citizen input in the decision-making
process of their government in a positive and productive manner.

To provide a mechanism that facilitates communication between City
government and the citizens.

To encourage citizens to develop an understanding of City government
and the needs and expectations of the entire community.
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RES. NO. 2017-29

D. To encourage citizens to identify neighborhood problems and needs, and
to assist in the development and implementation of programs which
respond to these.

E. To encourage citizens to undertake action programs which improve the
physical and social environment of their neighborhoods.

F. To encourage a spirit of cooperation and goodwill among residents of
each neighborhood.

Article lll. Membership

Section 1.

Each Neighborhood Council shall consist of residents eighteen (18) years of age
or older residing within the identified boundaries of the City limits and
Neighborhood Council area. Those individuals not residing within the City limits,
but living within the unincorporated areas contiguous to the boundaries of a
Neighborhood Council, may participate as members of the Neighborhood
Council. However, when votes are taken, the votes shall identify whether they
are individuals living within identified boundaries of the City limits and
Neighborhood Council area, or individuals living in the unincorporated areas, and
be tabulated separately. (Sec. 2-3.303)

Section 2.

No resident shall be a member of more than one Neighborhcod Council. Before
a member may vote at a Neighborhood Council meeting, they shall sign a
Declaration of Residency declaring their address and that they are a member of
that Neighborhood Council. Residents living within other Neighborhood Council
areas, or unincorporated areas contiguous to other Neighborhood Council areas,
are not eligible to vote at that meeting. (Sec. 2-3.303).

Section 3.

No resident shall be prohibited from membership on the Executive Board of their
Neighborhood Council strictly on the basis of marital status, or because they
reside within the same residence.

Article IV. Organization

Section 1.

A Neighborhood Council shall be comprised of the general membership, an
Executive Board, and ad hoc committees as may be formed by the
Neighborhood Council. (Sec. 2-3.304)
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RES. NO. 2017-29

Section 2. General Membership

The general membership will be comprised of all the residents of a defined
Neighborhood Council area who are eighteen (18) years of age.

Section 3. Executive Board
A. Members

A minimum of seven (7) members, with a maximum of thirteen (13)
members shall be appointed by the Mayor upon the approval of the City
Council to serve as the Executive Board for each Neighborhood Council.
Only City residents may be considered for appointment to the Executive
Board. No person may be appointed to the Executive Board if the
appointment would constitute an incompatible holding of office prohibited
by Section 1126 of the California Government Code. No person who is
appointed to the Executive Board may participate in the making of any
decision if the person may have a conflict of interest under 1090 et seq. of
the California Government Code, 87100 et seq. of the California
Government Code, or Simi Valley City Council Resolution No. 85-150.

Before an applicant can be interviewed and appointed, they are required
to attend a Neighborhood Council Orientation session for that appointment
cycle, provide evidence of attendance at an orientation session in the past
three (3) years, or have served as an Executive Board member in the past
two (2) years. Members of the Executive Board shall serve at the
pleasure of the City Council and may be removed from office by a majority
of the members of the City Council. (Sec. 2-3.305(a))

B. Responsibilities of the Executive Board Members

a. The responsibilities of Executive Board members shall be:

1. To attend and actively participate in all regular general and
special meetings of the Neighborhood Councils.

2. To actively participate in Neighborhood Council volunteer
activities and events.

3. To distribute information on Neighborhood Council activities.

4, To represent City policy to residents to the best of their
knowledge.

5. To consistently communicate with the Chair and

Neighborhood Council Coordinator on all matters of interest
to the Neighborhood Councils.

6. To inform the Chair and Neighborhood Council Coordinator

at the earliest possible time of all potential agenda items for
discussion or action.
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RES. NO. 2017-29

7. To seek reliable, complete information on all subjects.

8. To cooperate with other Executive Board members by
sharing information, considering other opinions, and utilizing
each member's talents and backgrounds.

9. To act as a representative of Neighborhood Councils
throughout the community.

10. To participate in the recruitment of new Executive Board
members and committee representatives.

11.  To act as greeter at general and special meetings.

a. Terms of Office

All Executive Board member terms shall be for twenty-four (24)
months upon appointment. One-third (1/3) of the seats on each
Executive Board shall expire, and new appointments shall be made
to replace such expired terms, every eight (8) months, commencing
on January 31, 1983, referred to in this section as "regular
appointment times." An Executive Board member whose term is
expiring or who has vacated a seat is not eligible for reappointment
to a consecutive term. An individual who resigned or whose term of
office expired may not be reappointed to a new term or a vacated
seat until eight (8) months have elapsed. (2-3.305(d)).

b. Vacated Seats

If a seat on an Executive Board is vacated after an appointment
period, an applicant may be appointed to fill such seat for a new
twenty-four (24) month term at the next regular appointment time or
the seat may be held open until a subsequent regular appointment
time at the discretion of the Neighborhood Council Coordinator.

If five (5) or more vacancies exist on an Executive Board, an interim
appointment time may be scheduled by the City Council at the
request of the Director of Community Services. If an individual is
appointed to fill a previously vacated term at an interim appointment
time, the twenty-four (24) month appointment shall be considered to
have commenced as of the nearest prior regular appointment time
and shall thereafter be considered to have been appointed to a full
Executive Board term, notwithstanding that the individual may
serve less than twenty-four (24) months. (Sec. 2-3.305(e))
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RES. NO. 2017-29

D. Communications

Members of the Neighborhood Council Executive Boards shall coordinate
and channel all official communications to the City Council/Planning
Commission through their respective Executive Boards and the
Neighborhood Council Coordinator. (Sec. 2-3.305(f))

E. Official Representatives

The Chair, or in their absence, the Vice Chair or other duly appointed
representative, shall be the official representative of their Neighborhood
Council to the City Council or Planning Commission and shall represent
official positions taken by their Neighborhood Council, provided that such
representative has received the prior approval for such representation by
a consensus of the Neighborhood Council members present at the
Neighborhood Council meeting during which the item was discussed.
(Sec. 2-3.305(g))

F. Meetings: Time & Place

Each Executive Board shall establish and announce a particular time and
place for its regular meetings. Special meetings as well as regular
meetings shall be noticed, and agendas prepared and posted, pursuant to
the provisions of the Ralph M. Brown Act. (Sec. 2-3.305(i))

G. Quorum

A quorum for Executive Board meetings shall consist of a majority of the
membership of the Executive Board. (Sec. 2-3.305(c)) A quorum of the
Joint Councils shall consist of 12 Executive Board members.

H. Meetings: Absences

If a member of an Executive Board shall miss three (3) or more
consecutive meetings, or 50% or more of meetings in any eight (8) month
period, without a valid excuse or the approval of the other Executive Board
members, the seat of such member shall be deemed immediately
vacated. (Sec. 2-3.305()))

I Candidates for Public Office

If any member of an Executive Board shall file as a candidate for election
to a public office, the holding of which would be incompatible with
Executive Board membership under the provisions of California
Government Code Section 1126, s/he shall take a leave of absence from
the Executive Board. If any member of an Executive Board shall be
elected or appointed to any such foregoing described public office, his/her
seat as a member of the Executive Board shall become vacant upon the
assumption of the other public office. (Sec. 2-3.305(k))
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RES. NO. 2017-29

Section 4. Executive Board Officers

A. Chair, Vice Chair, and Secretary

Each Executive Board shall select a Chair, a Vice Chair, and Secretary.
(Sec. 2-3.305(b)/Sec. 2-3.305(h)) The selection shall be made by a
majority of the Executive Board at the second to last meeting of each
staggered term. The new officers shall take office at the end of the
selection meeting.

a. The duties of the Chair shall be:

1.

To preside over all regular and special meetings of the
Executive Board and general membership.

To appoint all ad hoc committees with the approval of a
majority of the Executive Board.

To work with the Neighborhood Council Coordinator to
monitor the completion of all projects undertaken by the
Neighborhood Council.

To provide for the writing of all letters necessary for
Neighborhood Council business in conjunction with the
Neighborhood Council Coordinator.

To attend Joint Councils meetings on behalf of the Executive
Board.

To coordinate community outreach activities for appropriate
agenda items or other Neighborhood Council activities in
conjunction with the Neighborhood Council Coordinator.

To act as, or designate, a Social Media Coordinator for each
Neighborhood Council. The duties of the Social Media
Coordinator shall be to coordinate social media outreach
activities for appropriate agenda items or other
Neighborhood Council activities in conjunction with the Chair
and the Neighborhood Council Coordinator.

b. The duties of the Vice Chair shall be:

1.

To act as primary greeter at regular and special Executive
Board meetings.

To perform the duties of the Chair in their absence.
To perform the duties of the Secretary in their absence.

To attend Joint Councils meetings on behalf of the Executive
Board.
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The duties of the Secretary shall be:

1. To provide notes for all Executive Board meetings to the
Neighborhood Council Coordinator within five (5) days after
the meeting.

2. To keep an accurate record of the Executive Board

members in attendance and document that a quorum was
present. (Sec. 2-3.305(h))

3. To keep an accurate record of all official actions of the
Neighborhood Council and Executive Board, showing the
number of Executive Board members, members of the public
residing in that particular Neighborhood Council, and
members of the public residing in the unincorporated areas
contiguous to it that are supporting, opposing, and
abstaining from voting upon each motion. (Sec. 2-3.305(i))

Section 5. Ad Hoc Committees

A. Ad Hoc Committees

a.

Each Neighborhood Council, by action of its Executive Board, may
form ad hoc committees as required. (Sec. 2-3.306)

Ad hoc committees shall not have a quorum of the members of the
Executive Board in attendance and are disbanded upon completion
of their task or assignment.

No ad hoc committee shall represent a position for the
Neighborhood Council or present any findings and/or
recommendations except at the direction of the Executive Board.

Each ad hoc committee shall be responsible for the completion of
all aspects of programs and projects duly assigned to it by the
Executive Board.

The Chair of each ad hoc committee will be responsible for:
scheduling meetings, notifying committee members of meetings,
keeping the Executive Board advised of all committee activities,
and completion and submission of committee reports to the
Executive Board and Neighborhood Council Coordinator.

B. Joint Councils

Each Neighborhood Council Executive Board member in attendance shall
be a voting member of the Joint Councils. The Joint Councils shall meet
as needed to discuss matters of mutual concern among the Neighborhood
Councils. A quorum of the Joint Councils shall consist of 12 Executive
Board members.
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Article V. Meetings
Section 1.

The Chair, or the Vice Chair in the absence of the Chair, shall preside over the
Neighborhood Council meetings. (Sec. 2-3.307(a))

Section 2.

Each Neighborhood Council shall meet at least once every two (2) months at a
regularly scheduled designated time and place. (Sec. 2-3.307(b))

Section 3.

All meetings of Neighborhood Councils and Executive Boards shall be duly
noticed and open to the public. (Sec. 2-3.307(c))

Section 4.

Neighborhood Councils may act or conduct official business only at duly-called
meetings operating under established procedures as set forth in this article and
under the provisions of the Ralph M. Brown Act. (Sec. 2-3.307(d))

Section 5.

Neighborhood Council recommendations to the City Council and/or Planning
Commission will be by motions adopted by the affirmative vote of a majority of
the members of the Executive Board voting on the issue. All communications
from the Neighborhood Councils to the City Council and/or Planning Commission
shall show the number of Executive Board members, members of the public
residing in that particular Neighborhood Council, and members of the public
residing in the unincorporated areas contiguous to it that are supporting,
opposing, and abstaining from voting upon each motion. (Sec. 2-3.307(e))

Section 6.

All communications from the Neighborhood Councils shall be approved by their
respective Executive Boards. The Executive Boards may direct communications
requested by any resident to City staff or the City Council on behalf of such
resident. No Neighborhood Council Executive Board member may use the title
of Neighborhood Council Executive Board member on any form of
communication unless authorized by a majority of the Executive Board and
channeled through the Neighborhood Council Coordinator. (Sec. 2-3.307(f))

Section 7.

The Neighborhood Council Coordinator shall establish the agenda for
Neighborhood Council meetings. However, at any regular meeting of a
Neighborhood Council, any member may request the inclusion of any specific
agenda item that falls within the subject matter and jurisdiction of the
Neighborhood Council for specific future meetings. Upon concurrence of a
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RES. NO. 2017-29

majority of the members of the Executive Board, such item will be placed on the
agenda as requested. (Sec. 2-3.307(g))

Section 8.

Any item on which the City Council has taken action within the past two (2) years
is not an appropriate item for discussion, unless specifically requested by the City
Council.

Section 9.

All meetings and activities of each Neighborhood Council shall operate under
such further rules, not inconsistent with the provisions of this article, as may be
established and adopted by its respective Executive Board. (Sec. 2-3.307(h))

Article VI. Relationship with City Council

Members of the City Council shall be encouraged to be present at Neighborhood
Council meetings, as appropriate. (Sec. 2-3.307(i))

Article VIl. City Support

Section 1.
The City may provide the following services to Neighborhood Councils:

A Neighborhood Council Coordinator and other reasonable staff support as
necessary to assist the Neighborhood Councils and respective Executive
Boards. Requests for additional staff support shall be made to the City
Manager (Sec. 2-3.307(j)(1)); and,

B. The City Manager and City Attorney, or their assigned designees, shall be
available for Neighborhood Council meetings at the request of the
Executive Boards, providing that such requests reasonably relate in need
and necessity to matters formally scheduled for agenda consideration.
(Sec. 2-3.307(j)(2))

Section 2.

The Neighborhood Council Coordinator shall provide, to the extent possible,
technical information and reports from City staff to Executive Board members
and committees. All requests to City staff for information and reports shall be
requested by and channeled through the Neighborhood Council Coordinator.

Section 3.

City staff shall make presentations and act as a resource at Neighborhood
Council meetings as necessary.

11
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Section 4.

A special effort will be made to involve each Neighborhood Council in the early
deliberation of any matter affecting its area so that its decisions reflect the needs
and expectations of the affected neighborhoods to the greatest extent possible.

Section 5. Neighborhood Council Coordinator
The Neighborhood Council Coordinator support for Neighborhood Councils shall

include:

A The preparation and distribution of agendas, minutes, letters, reports and
flyers.

B. When a development project is being reviewed: preparation of a vicinity
map of a proposed project area, and provision of flyers and project
information to Executive Board members for physical/electronic
distribution a minimum of 10 days prior to a meeting to allow sufficient
time for distribution of flyers on two (2) separate weekends as necessary.

C. Liaison with governmental agencies, developers, individuals, and
organizations engaged in business with the City of Simi Valley.

D. Coordination of the activities of the Neighborhood Councils.

E. Planning of Neighborhood Council programs, projects and activities.

F. Attendance at Neighborhood Council meetings.

G. Orientation/training for prospective Executive Board members.

H. Liaison and coordination with the City Council, Planning Commission, and
City staff as needed.

l Provision of educational and information materials to Executive Board
members.

J. Recognition for the volunteer services of Executive Board members.

K. Maintenance of records and files of all Neighborhood Council activities,
meetings, membership, and the pertinent data.

L. Provision of procedures and contacts for the conduct of Neighborhocod
Council business.

M. Other assistance as needed to achieve the goals of the Neighborhood

Councils.

Article VIIl. Standing Rules

Section 1.

All meetings, minutes, and records of each Neighborhood Council shall be open
to the public.

12
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Section 2.

Citizen input will be recognized at each meeting on all agenda items as well as
other information that may be brought before the Executive Board or general
membership.

Section 3.

No member of the Executive Board or any Neighborhood Council ad hoc
committee shall use his/her position as a Board member, or the name of
Neighborhood Council, to endorse or imply endorsement for any enterprise,
except as authorized by their Executive Board and channeled through the
Neighborhood Council Coordinator.

Section 4.

Executive Board members shall accurately represent recommendations from
their Neighborhood Council to the City Council and Planning Commission.

Section 5.

No Neighborhood Council meeting or activity shall be used as a forum for
personal gain, for partisan or non-partisan politics or to circularize the members
of the Neighborhood Councils for anything other than Neighborhood Council
projects, unless such meeting or activity is specifically designed for such a
purpose.

Section 6.

Executive Board members shall be facilitators of discussion, and may express a
particular point of view, but shall not coercively champion that particular point of
view,

Section 7.

Executive Board members shall refrain from personal character attacks upon
other Executive Board members, members of the community or City officials.

Section 8.

Executive Board members shall treat anyone appearing before Neighborhood
Council courteously and fairly, and shall allow presentations to proceed without
undue interruptions.

Section 9.

Formal contacts, written or oral, on behalf of the Neighborhood Councils to
developers, individuals or organizations engaged in City business with the City of
Simi Valley, shall be made by or through the Neighborhood Council Coordinator,
or by the Neighborhood Council Chair, or their designee, with the prior
knowledge of the Neighborhood Council Coordinator.

13
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Section 10.

Neighborhood Council business with other governmental agencies shall be
conducted by the Neighborhood Council Coordinator.

Section 11.

Executive Board members will not attend other Neighborhood Council meetings
for the purpose of influencing these Neighborhood Councils unless they clearly
state for the record that they are not representing their Executive Board, but are
attending as an individual, or unless it is an advertised joint meeting. Further,
Executive Board members shall not attempt by any other means to unduly or
through misrepresentation influence action by members of another Executive
Board.

The rules of parliamentary procedure codified in Robert’s Rules of Order, Newly
Revised, shall govern the conduct of all meetings not otherwise governed by
Section 2-1.101 through Section 2-1.111 of the Simi Valley Municipal Code, and
by these Bylaws, provided however, that failure to follow any procedural rule
shall not invalidate any action or decision of the Executive Board. The purpose
of such rules is for procedural consistency between the Executive Boards and
shall not be deemed to be substantive in nature.

Section 12.

Members of the Executive Boards are encouraged to share information with
members of the public. However, they shall not claim to represent the positions,
policies, or direction of the City of Simi Valley or its City Council without the prior
approval of the City Council.

Section 13.

Executive Board members must abide by all Neighborhood Council Bylaws.
Failure to abide by the Bylaws will be cause for removal from the Executive
Board.

Article IX. Grievances

Any grievances made by any individual Neighborhood Council member or members
concerning the integrity or accuracy of an Executive Board action may be made to the
Director of Community Services within thirty (30) days after consideration by the general
membership. If such individual or individual members are not satisfied with the results
from the appeal, they may bring the matter directly before the City Council. Any action
by the City Council shall be final in regard to such grievance by any individual or
individual Neighborhood Council members who pursue the procedures set forth in this
section for filing grievances. (Sec. 2-3.308)
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