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Policy Statement and Program Objectives – Sections 26.1, 26.23 
 
The City of Simi Valley (City) has established a Disadvantaged Business Enterprise 
(DBE) program in accordance with regulations of the U.S. Department of Transportation 
(DOT), Title 49 Code of Federal Regulations (CFR) Part 26 “Participation by 
Disadvantaged Business Enterprises in Department of Transportation Financial 
Assistance Programs”. The City receives Federal financial assistance from the 
Department of Transportation Federal Transit Administration (FTA), and as a condition of 
receiving this assistance, the City has signed an assurance that it will comply with 49 
CFR Part 26. The DBE Program applies to all of the City’s DOT-assisted projects. 

It is the policy of the City to ensure that DBEs, as defined in 49 CFR Part 26, have an equal 
opportunity to compete for and participate in the performance of all of the City’s DOT-
assisted contracts. Pursuant to the intent of these Regulations, the City’s policy objectives 
are to: 

1. Ensure nondiscrimination in the award and administration of DOT-assisted contracts; 

2. Create a level playing field on which DBEs can compete fairly for FTA-assisted 
contracts; 

3. Ensure that the DBE Program is narrowly tailored in accordance with applicable law.; 

4. Ensure that only firms that fully meet 49 CFR Part 26 eligibility standards are permitted 
to participate as DBEs; 

5. Help remove barriers to the participation of DBEs in DOT-assisted contracts; 

6. Promote the use of DBEs in DOT-assisted contracts and procurement activities 
conducted by the City. 

7. Assist the development of firms that can compete successfully in the marketplace 
outside the DBE programs; and 

8. Provide appropriate flexibility to recipients of DOT-assisted contracts in establishing 
and providing opportunities for DBEs. 

The Public Works Director has been designated as the DBE Liaison Officer (DBELO) as 

Simi Valley Transit 

For Contracts Assisted bv the Federal Transit Administration 



DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 

5 

 

 

evidence of the City’s commitment to pursue these policy objectives. In this role, the 
Public Works Director is responsible for implementing all aspects of the DBE Program. 
The DBELO has direct access to the City Manager for matters related to the DBE 
Program. 

Implementation of the DBE Program is given the same priority as complying with all other 
legal obligations that Simi Valley Transit (SVT) has in its financial assistance agreements 
with the Department of Transportation. The DBELO shall have full authority to implement 
and administer this Program. The City Council and the City DBELO expect all City 
personnel to comply with the provisions and procedures of this Program, as well as its 
intended spirit. 

This policy will be distributed to all City personnel and community members who are 
involved in or interested in working on SVT contracts whenever the DBE goal is updated. 
The complete overall DBE goal document is available online at: 

 
City of Simi Valley  

Department of Public Works 
 2929 Tapo Canyon Road Simi Valley, CA 93063 

https://www.simivalley.org/departments/public-works/simi-valley-transit 
 

In response to requirements set forth under 49 CFR Part 26 effective March 4, 1999, the 
Final Rule of April 9, 2024, and subsequently issued FTA Directives and Final Rules, the 
City will ensure DOT-assisted contracting and procurement processes promote equity in 
access, consideration, and opportunity for DBEs and other small businesses. 
  

Simi Valley Transit 

For Contracts Assisted bv the Federal Transit Administration 



DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 

6 

 

 

If you have any questions or would like further information regarding this Program, please 
contact the SVT DBE Liaison Officer, Ronald K. Fuchiwaki, by email at 
publicworks@simivalley.org or by telephone at 805-583-6808. 

 
 
 
 
 
Samantha C. Argabrite 
City Manager 

Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Samantha
Argabrite

Digitally signed by 
Samantha Argabrite 
Date: 2025.02.27 
15:06:52 -08'00'

2/7/25
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SUBPART A - GENERAL REQUIREMENTS OBJECTIVES 
 
The objectives are found in the policy statement on the first page of this program. 
 
Applicability – Section 26.3 
 
The City of Simi Valley receives Federal transit funds authorized by Titles I, III, V, and VI of the 
Intermodal Surface Transportation Efficiency Act (ISTEA), Pub. L. 102-240 or by Federal transit 
laws in Title 49, U.S. Code, or Titles I, III, and V of the Transportation Equity Act for the 21st 
Century (TEA-21), Pub. L. 105- 178. Titles I, III, and V of the Safe, Accountable, Flexible, Efficient 
Transportation Equity Act: A Legacy for Users (SAFETEA-LU), Pub. L. 109-59, 119 Stat. 1144; 
and Divisions A and B of the Moving Ahead for Progress in the 21st Century Act (MAP- 21), Pub. 
L. 112- 141, 126 Stat. 405. As a direct recipient of federal funds from the FTA and as a condition 
of federal financial assistance, the City is required to submit for approval to FTA, a DBE Program 
developed in accordance with the federal regulations outlined in 49 CFR Part 26 and subsequent 
guidance. This DBE Program establishes policies and procedures to ensure that disadvantaged 
business enterprises have an equitable opportunity to participate in the City’s DOT-assisted 
contracting opportunities. 

In direct response to these regulatory requirements, the City hereby establishes a DBE Program 
which will: 

1. Comply with federal regulations and financial assistance agreements;  
2. Meet legal standards for narrow-tailoring requirements;  
3. Ensure non-discrimination in the award of DOT-assisted contracts; and  
4. Reaffirm the commitment to fairness and the principles of equal opportunity. 

In conformance with 49 CFR Part 26, the City will continue to carry out its DBE 
Program until all FTA Funds have been expended. 

The City will inform the FTA of any significant updates and/or changes to this DBE Program. 

In the event of any conflict or inconsistencies between the DBE Program Regulations, 49 CFR 
Part 26, and the City’s DBE Program with respect to the FTA-assisted contracts, the Regulations 
shall prevail.  
 
Definitions – Section 26.5 
 
All terms used in this DBE Program shall have the meaning set forth in 49 CFR Part 26.51. 

Non-discrimination Requirements – Section 26.7 
 

 
1 https://www.ecfr.gov/current/title-49/section-26.5 
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The City of Simi Valley will never knowingly exclude any person from participating in, deny any 
person the benefits of, or otherwise discriminate against anyone in connection with the award 
and performance of any contract covered by 49 CFR Part 26 on the basis of race, color, sex, 
and/or national origin. 

In administering its DBE program, the City of Simi Valley will not, directly or through contractual or 
other arrangements, use criteria or methods of administration that have the effect of defeating 
or substantially impairing accomplishment of the objectives of the DBE program with respect to 
individuals of a particular race, color, sex, or national origin. 

Record Keeping Requirements – Section 26.11 
1. Uniform Report of DBE Awards or Commitments and Payments - Section 26.11(a) 

The City of Simi Valley will submit to FTA the “Uniform Report of DBE Commitments/Awards 
and Payments” (Attachment F: Uniform Report of DBE Commitments/ Awards and Payments) 
semi-annually on June 1 and December 1 of each year, as required. The June 1 report will 
include DBE activity from October 1 through March 31. The December 1 report will include DBE 
activity from April 1 through September 30. This report presents a summary of DOT-assisted 
prime contracts and subcontracts awarded or committed to as well as actual payments for 
contracts completed and the associated dollar value during each reporting period. The City will 
include non-TVM vehicle purchase and payments with each Uniform Report. 

To ensure Uniform Reports are timely and accurately submitted, the City has implemented the 
following procedure:  

1. Update all solicitation language for DOT-assisted projects to require contractors to 
report their awards and payments to all subcontractors on a monthly basis.  

2. Print the relevant financial reports the day after each reporting period ends to ensure 
accurate data capture. 

3. Begin collecting all Uniform report data at least 45 days before due dates. 

The City will continue to provide data about its DBE program to the FTA as directed by FTA. 

The City utilizes its accounting system to collect its data for report preparations and other 
statistical analysis. The City retains its procurement documents with complete application 
package for each certified firm and all Declarations of Eligibility, change notices and no-site visit 
reports according to the City’s record retention policy and FTA’s requirement whichever is 
longer. 

The City has developed a detailed record keeping system as a mechanism for monitoring and 
tracking DBE commitments/attainments. The system includes procedures adopted by the City 
to comply with FTA regulations and maintenance of support documentation including 
subcontractor commitments, contract documents for all subcontractors, and Monthly DBE 
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Subcontractors Paid Report Summary (Attachment B) and Subcontractor Payment Verification 
(Attachment C) from prime contractors. 

2. Bidders List – Section 26.11(c) 

The City of Simi Valley will create and maintain an accurate bidders list consisting of information 
about all DBE and non-DBE firms that bid or quote on DOT-assisted contracts. The purpose of 
this requirement is to allow use of the bidders list approach to calculating overall goals.  

The City will require all prime contractors bidding or proposing on DOT-assisted contracts to 
submit the following information about prime contract and all subcontractors who provide a bid 
or proposal under the prime contractor:  

1. Firm name; 
2. Firm address;  
3. Age of the Firm; 
4. Status as DBE or non-DBE; 
5. Race and gender of the firm’s majority owner; 
6. Annual range of gross receipts of the firm; 
7. North American Industry Classification System (NAICS) code applicable to each 

scope of work the firm seeks to perform; and  
8. Dollar amount of that work. 

The City will enter the above data in the US DOT system no later than December 1 following the 
fiscal year in which the contract was awarded.  In the case of a ‘‘Design-Build’’ contracting,  
where subcontracts are solicited throughout the contract period as outlined in a DBE 
Performance Plan pursuant to § 26.53(e), the data will be entered by December 1 following the 
fiscal year in which the Design-Build contractor awards the relevant subcontract(s). 

The City of Simi Valley is committed to maintaining the confidentiality of any proprietary 
information in accordance with applicable California law. 

Federal Financial Assistance Agreement - Section 26.13 
 
The City of Simi Valley has signed the following assurances, applicable to all DOT- assisted 
contracts and their administration: 

1. Financial Assistance Agreement Assurance - Section 26.13(a) 

The following languages will appear in each financial assistance agreement.  
 
“The City of Simi Valley shall not discriminate on the basis of race, color, national origin, or 
sex in the award and performance of any DOT assisted contract or in the administration of its 
DBE Program or the requirements of 49 CFR part 26. The recipient shall take all necessary 
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and reasonable steps under 49 CFR part 26 to ensure nondiscrimination in the award and 
administration of DOT assisted contracts. The recipient’s DBE Program, as required by 49 
CFR part 26 and as approved by DOT, is incorporated by reference in this agreement. 
Implementation of this program is a legal obligation and failure to carry out its terms shall be 
treated as a violation of this agreement. Upon notification to the City of Simi Valley of its 
failure to carry out its approved program, the Department may impose sanction as provided 
for under Part 26 and may, in appropriate cases, refer the matter for enforcement under 18 
U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.).” 

2. Contract Assurance – Section 26.13(b) 

The City of Simi Valley will ensure that the following clause is placed in every DOT-assisted 
contract and subcontract: 

“The contractor, sub-recipient or subcontractor shall not discriminate on the basis of race, 
color, national origin, or sex in the performance of this contract. The contractor shall carry 
out applicable requirements of 49 CFR part 26 in the award and administration of DOT-
assisted contracts. Failure by the contractor to carry out these requirements is a material 
breach of this contract, which may result in the termination of this contract or such other 
remedy as the City deems appropriate, which may include, but is not limited to 

 
1. Withholding monthly progress payments; 
2. Assessing sanctions;  
3. Liquidated damages; and/or 
4. Disqualifying the contractor from future bidding as non-responsible.” 

 
SUBPART B - ADMINISTRATIVE REQUIREMENTS 
 
DBE Program Updates – Section 26.21 
 
Since the City of Simi Valley has received a total of over  $670,000 in grants for FTA planning 
capital and operating assistance in a federal fiscal year, the City falls in the FTA Tier I recipient 
category and will continue to implement the DBE program until all funds from DOT financial 
assistance have been spent. The City will provide the DOT with updates regarding significant 
changes to the program and will implement the fully updated DBE Program upon receiving the 
approval from the FTA. 

Policy Statement – Section 26.23 
 
The Policy Statement was stated on the first page of this program. 
 
DBE Liaison Officer (DBELO) - Section 26.25 
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The City of Simi Valley has designated the following individual as the City’s Disadvantaged 
Business Enterprise Liaison Officer (DBELO): 
 

Ronald K. Fuchiwaki 
Public Works Director  

City of Simi Valley/Department of Public Works  
2929 Tapo Canyon Road 

Simi Valley, CA 93063 
Phone: (805) 583-6808  

Email: RFuchiwaki@simivalley.org 

In this role, the DBELO, along with support staff as may be necessary, is responsible for 
implementing all aspects of the DBE program and ensuring that the City of Simi Valley complies 
with all provisions of 49 CFR Part 26. The DBELO has direct and independent access to the City 
Manager regarding matters related to the DBE program. The DBELO collaborates closely with 
purchasing, legal counsel, and management staff to oversee construction, procurement, and 
professional service contracts. An organization chart showing the DBELO's position within the 
organization can be found in Attachment A of this program. 

The DBELO is responsible for developing, implementing and monitoring the DBE program in 
coordination with other appropriate officials. The DBELO shall assign such staff necessary to 
fully implement this program. The Transit Senior Management Analyst has been assigned to 
assist the DBELO as necessary in developing the annual goal and reporting on its attainment 
and shall have the responsibility for monitoring program compliance.  

The DBELO and/or designee duties include, but are not limited to, the following activities: 
1. Gathers and reports statistical data and other information as required by the DBE 

Program; 
2. Reviews applicable third-party contracts, purchase requisitions, and other related 

documentation specific to implementing applicable DBE requirements for compliance 
with this program; 

3. Works with affected departments in developing overall DBE goals and project goals 
and ensures triennial goals are submitted by August 1 of the applicable year; 

4. Ensures that bid notices and requests for proposals are available to DBEs in a timely 
manner;  

5. Identifies & reviews DOT-assisted contracts and procurements for the purpose of 
applying contract-specific DBE goals, when appropriate, and/or applicable race-
neutral methods & identifies ways to improve progress; 

6. Analyzes the City’s progress towards meeting overall DBE goal commitments by 
monitoring individual DBE attainments (Attachment B: Sample Monthly DBE 
Subcontractors Paid Report) and identifies ways to improve progress; 

7. Participates in pre-bid meetings for purposes of reviewing DBE solicitation and 
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contract requirements with potential bidders and/or offerors; 
8. Advises the City Manager on DBE matters and achievements; 
9. Provides DBEs with information on preparing bids, obtaining bonding, and insurance; 
10. Determines contractor compliance with race-conscious DBE Good Faith Effort 

provisions, as applicable, in a race-conscious environment and conducts contract 
DBE responsiveness reviews, including assessing DBE participation eligibility 
towards the City’s overall goal, as applicable, to both race-conscious and race-
neutral methods; 

11. Plans and participates in DBE training seminars; and 
12. Provides outreach to DBEs and community organizations to advise them of 

opportunities. 
 
Additionally, the DBELO and/or assigned staff is charged with implementing the race-neutral 
measures defined in this DBE Program document.  

DBE Financial Institutions – Section 26.27 
 
It is the policy of the City of Simi Valley to investigate the full extent of services offered by financial 
institutions owned and controlled by socially and economically disadvantaged individuals in the 
community, to make reasonable efforts to use these institutions and to encourage prime 
contractors on DOT-assisted contract to make use of such institutions. A list of financial 
institutions was obtained from the State of California, Department of General Services, Office of 
Small Business Certification and Resources, and the website for The Federal Reserve Board 
https://www.federalreserve.gov/supervisionreg/minority-depository-institutions.htm to identify 
minority-owned banks derived from the Consolidated Reports of Condition and income filed 
quarterly by banks (FFIEC 031 through 034). 
 

Pursuant to the database, to date the following institutions are amongst the few identified in 
communities located near Simi Valley: 

 Bank of Hope; Northridge, CA  
 Cathay Bank; Northridge, CA 
 Commercial Bank of California; Sherman Oaks, CA 
 Community Commerce Bank; Tarzana, CA; Woodland Hills, CA  
 East West Bank; Encino, CA 
 Hanmi Bank; Northridge, CA; Van Nuys, CA  
 Preferred Bank; Tarzana, CA 
 Royal Business Bank; Westlake Village, CA 
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The City will continue to evaluate the economic scale and cost benefits standards to decide if 
partnering with the mentioned banking institutions is a viable option. Additionally, the City will 
encourage contractors to engage with these banks.  

Prompt Payment Mechanisms – Section 26.29 
 
 
Pursuant to 49 CFR 26.29, The City adopted a prompt payment provision on all DOT-assisted 
contracts, to facilitate timely payment to subcontractors. This provision, governing the payment 
to subcontractors (DBEs and non-DBEs), includes a contract clause, pursuant to Section 
26.29(a) requires a prime contractor to pay subcontractors for satisfactory performance of their 
contracts, no later than thirty (30) days from the prime contract’s receipt of payment from City of 
Simi Valley.  
 
The City will also comply with Section 26.29(b) provision, which ensures prompt and full payment 
of retainage from the prime contractor to the subcontractor within 10 days after the 
subcontractor’s work is satisfactorily completed. A subcontractor's work is satisfactorily 
completed when all the tasks called for in the subcontract have been accomplished and 
documented as required by the recipient. When a recipient has made an incremental acceptance 
of a portion of a prime contract, the work of a subcontractor covered by that acceptance is 
deemed to be satisfactorily completed. 
 
The City will take the following method, in accordance with Section 26.29(b)(3), if retainage is 
held from the prime contractors: 
 
The City may hold retainage from prime contractors and provide for prompt and regular 
incremental acceptances of portions of the prime contract, pay retainage to prime contractors 
based on these acceptances, and require a contract clause obligating the prime contractor to 
pay all retainage owed to the subcontractor for satisfactory completion of the accepted work 
within 10 days after City’s payment to the prime contractor. 
 
The prime contractors is responsible for meeting the prompt payment provision as indicated 
above. Any delay or postponement of payment from the above referenced timeframe may occur 
only for good cause following written approval of the City of Simi Valley. Should contractor fail to 
meet subcontractor prompt payment requirement for two (2) consecutive subcontractor 
payments without good cause, the City may impose appropriate penalties for failure to comply 
with prompt payment requirements. 
 

The City of Simi Valley will include the following clause in each DOT-assisted prime contract: 

“The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory 
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performance of its contract no later than ten (10) days from the receipt of each payment the prime 
contract receives from the City of Simi Valley. The 10 days also applies to retainage received 
from the City. The prime contractor must disburse the subcontractor’s portion of the retainage 
within 10 days after receiving from the City. The City will not reimburse work performed by 
subcontractors unless and until the prime contractor ensures that the subcontractors are 
promptly paid for the work they have performed.  Any delay or postponement of payment from 
the above referenced time frame may occur only for good cause following written approval of the 
City of Simi Valley. Failure to comply with the prompt payment requirement constitutes a breach 
of contract. The City reserves the right to audit the prime contractors payment records as a 
mechanism to ensure prompt payment provisions are executed per DOS guidelines. The prime 
contractor is also required to include in its subcontract languages providing that prime contractor 
and its subcontractor will use appropriate alternative dispute resolution mechanisms to resolve 
payment dispute.” This clause applies to both DBE and non-DBE subcontracts.” 
 
 
Under the California Civil Code §8814, the City requires that if a contractor has withheld a 
retention on a public works of improvement project, from one or more subcontractors, the 
contractor shall, within 10 days after receiving all or part of a retention payment, pay to each 
subcontractor from whom retention has been withheld that subcontractor's share of the payment.  
 
Similarly, under the California Civil Code §3321, in each contract for public works of 
improvement, the City requires that prime design professionals shall pay to each subconsultant 
design professional the amount due him or her from the payment received, not later than 15 
days after receipt of each progress payment or final retention payment.  
 
The City requires prime contractors to maintain records and documents of payments to 
subcontractors, including DBEs, for a minimum of three (3) years unless otherwise provided by 
applicable record retention requirements for the financial assistance agreement, whichever is 
longer. These records will be made available for inspection upon request by any authorized 
representative of the City or FTA. This reporting requirement extends to all subcontractors, both 
DBE and non-DBE.  
 
The City reviews contract payments to subcontractors including DBEs on a quarterly basis. 
Payment review will evaluate whether the actual amount paid to DBE subcontracts agree to the 
amounts reported to the City by the prime contractor. 

DBE Directory – Section 26.31 

The City utilizes the California Unified Certification Program (CUCP) Database of Certified 
DBE Firms (DBE Directory) to assist in identifying certified DBEs. The directory lists the firm’s 
name, address, phone number, date of the most recent certification, and the type of work the 
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firm has been certified to perform as a DBE. 

The DBE Directory is published at https://californiaucp.dbesystem.com/. 

Over Concentration Analysis – Section 26.33 

If the City determines there is an over concentration of DBE firms in a particular type of activity 
or work unduly burdening non-DBE firms from access to the activity or type of work, it shall take 
appropriate steps, including, but not limited to, providing incentives, technical assistance, mentor 
programs, and other actions in order to assist DBE firms transition to other City activities or work 
areas. 

The City shall obtain the DOT's approval prior to implementing any remedial action devised to 
correct an over concentration of DBE firms in a particular activity or work. When approved by the 
DOT, any such remedial action taken regarding DBE over concentration shall become a part of 
this DBE Program. 
 
Business Development Programs - Section 26.35 

The City of Simi Valley does not operate a business development or mentor- protégé program 
at the present time. If the City establishes either Program, the Program will be guided by the 
applicable Appendix of 49 CFR Part 26 and approved by FTA before being implemented. The 
City will re-evaluate the need for such a program every three years. 

Monitoring and Enforcement Mechanisms - Section 26.37 

The DBELO shall be responsible for monitoring all aspects of the DBE Program, including 
ensuring that all prime contractors and subcontractors on DOT-assisted projects are applying, 
where necessary, the legal and contract remedies set forth in 49 CFR Section 26.29 and under 
state and local law. Additionally, the DBELO, or his designee, shall ensure that DBEs submit all 
required documentation verifying the work actually performed by DBEs on projects receiving 
DOT-assistance. 

The City implements and carries out appropriate mechanisms to ensure compliance with 49 CFR 
Part 26 requirements by all Program participants, including prompt payment and Commercially 
Useful Function reviews. The City provides written certification that it has reviewed contracting 
records and monitored work sites for DBE participation. City Staff will monitor every contract with 
DBE requirements, on paper and in the field and will include a written certification that this 
compliance monitoring effort took place.  

1. Monitoring Payments to DBEs and Non-DBEs:  
The City employs a record keeping system which will facilitate the monitoring of the DBE 
Program. This system provides necessary data for compliance reviews and uniform 
reporting requirements. Specifically, the City shall maintain records on the following: 
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 Procedures which have been adopted to implement this Program, including technical 
assistance efforts and referral and communication procedures. 

 Contracts awarded to DBEs, including name of firm, nature of work, total value of 
the contract and/or subcontract and the overall percentage of DBE awards. 

 Specific efforts to identify and award contracts to DBEs including the number and 
names of firms contacted and invited to bid on a contract, the number of names of 
DBEs responding and the publications in which the contract procurement was 
advertised. 

 All documentation related to the meeting of overall DBE goals through race neutral 
means and contract goals. Data related to race neutral and contract goals DBE 
program achievements shall be kept and recorded separately. 

 Payments made by Prime Contractors to DBE subcontractors. 
The City continuously monitors prime payments to subcontractors during covered 
contract. Monitoring activities will be conducted using the following method(s):  

 Reporting of prime contractor payments to subcontractors, review by the City for 
compliance with prompt payment requirements and follow up with prime 
contractors and subcontractors for explanations when prompt payment 
requirements are not met.  

 A running tally of actual payments to DBE firms for work committed to them at the 
time of contract award. 

The City proactively reviews contract payments to subcontractors and may conduct 
periodic audits of contractor invoices. Invoice payment reviews will evaluate whether the 
actual amount paid to DBE subcontractors is equivalent to the amounts reported to the 
City by the prime contractor. During these reviews, the City may also review whether 
payments to DBEs include any lower tier subcontractor payments to non-DBEs and 
whether DBE subcontractor is performing a Commercially Useful Function.  

2. Prompt Payment Dispute Resolution 

The City will take the following steps to resolve disputes regarding whether work has 
been satisfactorily completed for purposes of 26.29: 

 The City will hold an initial meeting for prime contractor and subcontractors can 
present their evidence to address  the relevant dispute. Individuals who are 
authorized to make binding decisions for each party must attend this meeting.  

 The City will review evidence from both sides and issue a determination.  

Additionally, as part of its DBE Program, the City has established the following 
mechanism(s) to ensure prompt payment and return of retainage:  

 Alternative Dispute Resolution (ADR) Contract Clause 

Depending on the type of contract, one of the following contract clauses will be 
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used requiring the prime contractor to engage in ADR for any prompt payment and 
return of retainage to the subcontractor:  

 Any controversy or claim arising out of or relating to prompt payment under 
a construction contract, or the breach thereof, shall be settled by arbitration 
administered by the American Arbitration Associate under its Construction 
Industry Arbitration Rules, and judgment on the award rendered by the 
arbitrator(s) may be entered in any court having jurisdiction thereof.  

 Any controversy or claim arising out of or relating to prompt payment under 
a contract that is not a construction contract, or the breach thereof, shall be 
settled by arbitration administered by the American Arbitration Association 
in accordance with its Commercial [or other] Arbitration Rules, and 
judgment on the award rendered by the arbitrator(s) may be entered in any 
court having jurisdiction thereof.  

 Prompt Payment Contract Clause 

A contract clause providing that the prime contractor will not be reimbursed for 
work performed by subcontractors unless and until the prime contractor ensures 
that the subcontractors are promptly paid for the work they have performed. Please 
refer to section Prompt Payment Mechanisms – Section  26.29 

  

3. Prompt Payment Complaints  

Complaints by subcontractors regarding the prompt payment requirements will be 
handled according to the following steps:  

 The subcontractor shall contact prime contractor in writing regarding late 
payments. Suppose an affected subcontractor is not comfortable contacting the 
prime contractor directly regarding payment or is unable to resolve payment 
discrepancies with the prime contractor after several attempts to resolve prompt 
payment issues, the subcontractor should contact DBELO to initiate a compliant. 

 If subcontractor is unable to resolve a prompt payment issue in a timely manner 
after contacting the prime contractor, the subcontractor shall submit a written 
prompt payment complaint  to the DBELO. This complaint must include the prime 
contract number, a copy of subcontractor or purchase order, and a summary of 
payment issues. Additionally, the subcontractor should provide any relevant copies 
of checks and correspondence, including emails that may help clarify the payment 
issues.  

 If filing a prompt payment complaint with the DBELO does not lead to timely and 
effective action by the City to resolve the dispute, the affected subcontractor may 
then contact the FTA. 
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4. Enforcement Actions for Noncompliance of Participants 

The City will provide appropriate means to enforce the requirements of §26.29 to 
include:  

 Before the City’s issues progress payments, commencing with the second invoice, 
the Prime Contractor shall provide evidence to the City that all Subcontractors 
have been paid the amounts owed  for the they have performed.  

 The City may conduct interim audits of contract payments to DBEs. These audits 
will review payments to DBE subcontractors to ensure that the actual amount paid 
are equals or greater than the dollar amounts initially committed.  

 According to the contract, the City may withhold payments up to a specific amount 
from the prime contractor for non-compliance or impose other sanctions as 
determined by the City.  

The City will actively carry out the enforcement actions detailed above.  

Additionally, the City will report any instances of false, fraudulent, or dishonest conduct 
to the FTA., This will enable the FTA to take appropriate actions, as outlined in 26.107 
(e.g., referral to the Department of Justice for criminal prosecution, referral to the DOT 
Inspector General, take action under suspension and debarment or Program Fraud and 
Civil Penalties rules). The City is also prepared to consider similar actions under its own 
legal authorities, including responsibility determinations in future contracts.  

Small Business Participation – Section 26.39 
 
The City established a Small Business Element to complement the existing DBE Program. 
This initiative aims to enhance competition among small business by taking all reasonable 
steps to eliminate obstacles to their participation. This includes addressing unnecessary and 
unjustified bundling of contract requirements that may prevent small business from acting as a 
prime contractors or subcontractors. These efforts are in direct response to regulatory 
requirements outlined in 49 CFR Part 26.39, “Fostering Small Business Participation” (Federal 
Register/ Vol. 76, No. 19/ Friday, January 28, 2011/ Rules and Regulations). 
 
The City fosters small businesses by structuring contracting requirements to facilitate 
competition by small businesses, requiring prime contractors to specify elements of work that 
small businesses can perform and to provide subcontract opportunities for those elements for 
DBEs and other small businesses.  
 
In addition, the City commits to the following:  

 Configuring large contracts into smaller contracts when feasible, which would make 
contracts more accessible to small businesses and would not impose significant 
additional cost, delay, or risk to the City; 
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 Requiring bidders on large contracts to identify and/or provide specific subcontracts 
appropriate for small business participation; 

 Providing technical assistance in orienting small businesses to public contracting 
procedures, bonding, financing, use of the Internet, and facilitating introductions to the 
City and other FTA recipient contracting activities; 

 Providing outreach and communications programs on contract procedures and contract 
opportunities to ensure the inclusion of small businesses;  

 Sponsoring and participating in business outreach sessions conducted by local 
municipalities, non-profit agencies, local chambers of commerce, and minority and 
women business organizations, which are designed to introduce small and minority-
owned businesses to the City’s procurement processes and practices; 

 Advertising contracting opportunities through various outlets, including local 
newspapers, as well as on the City’s website; and 

 Providing business development assistance. 
 

For purposes of this program, small businesses are defined as those firms that meet the small 
business size standards defined in section 3 of the Small Business Act (SBA) and the SBA 
regulations implementing it (13 CFR Part 121). Small businesses must also not exceed the cap 
on average annual gross receipts specified in §26.65(b) and the SBA program personal net 
worth size limit.  
SBA size standards define whether a business is "small" and thus eligible for government 
programs and preferences reserved for “small business” concerns. Size standards are usually 
reflected in the business's number of employees and three-year average annual receipts. SBA 
size standards have been established for types of economic activity, or industry, generally 
under the North American Industry Classification System (NAICS). 
 
For more information on SBA size standards, see https://www.sba.gov/document/support-
table-size-standards. 

The City’s small business element will be an active part of its DBE program, but does not replace 
or act as a substitute for other critical elements of the DBE program, including use of contract 
goals (as appropriate), good faith efforts, evaluations, etc. 
 
SUBPART C - GOALS, GOOD FAITH EFFORTS, AND COUNTING 
 
The City of Simi Valley operates a strictly race-neutral DBE Program per FTA guidance following 
the Western States Paving decision of the 9th Circuit Court of Appeals. As a result, contract 
goals are not applicable to TJPAMC procurements. If in the future, the City decides to 
incorporate a race-conscious component to its DBE Program, it may then use contract goals to 
meet any portion of the overall goal that the City cannot meet through race-neutral means. The 
City will ensure that it receives FTA approval before implementing any race-conscious program.  
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Set-asides or Quotas - Section 26.43 
 
The City will not permit the use of quotas for DBEs on DOT-assisted contracts.Further, the City 
will not set aside contracts for DBEs on DOT-assisted contracts except in limited and extreme 
circumstances. The City may use set-asides when  no other method could be reasonably 
expected to  redress egregious instances of discrimination.  
 
Overall Goals – Section 26.45 
 
In accordance with Section 26.45(f), the City of Simi Valley will establish and submit its overall 
Program goal to DOT on a triennial basis. The overall program goal will represent the amount of 
DOT-assisted funds the City anticipates expending on DBE firms over three years and will be 
presented as a percentage of the total DOT-assistance received. 

Before establishing the overall goal, the City will consult with the contracting and local business 
community to obtain information concerning the availability of disadvantaged and non-
disadvantaged businesses, the effects of discrimination on opportunities for DBEs, and the City’s 
efforts to establish a level playing field for the participation of DBEs. 

Following this consultation and pursuant to City policy, the City will publish a notice of the 
proposed overall goals on the City’s website informing the public that the proposed goal and its 
rationale are available for inspection. Typically, the notice is issued by July 1, and then the goal 
is submitted to FTA via TrAMS on August 1. 

The overall Program goal will be developed in accordance with the 2-step process specified in 
Section 26.45 (c) & (d). Step 1 is to determine the goal “base figure” based on the relative 
availability of DBEs in the City of Simi Valley market area for the types of work anticipated. Step 
2 is to adjust the goal “base figure” from Step 1 so that it reflects as accurately as possible the 
DBE participation the City expects in the absence of discrimination based on past participation, 
a disparity study, and/or information about barriers to DBE participation. 

The City will submit the overall Program goal to FTA in accordance with Section 26.45(f)(2). The 
overall goal submission to FTA will include a summary of information and comments received 
during the public comment/participation process and any City responses. The City will submit its 
latest goals to FTA’s Transit Award Management System (TrAMS) by August 1 prior to the 
beginning of the applicable federal fiscal year2. 

The City of Simi Valley’s overall goal submission to U.S. DOT includes the goal (including the 
breakout of estimated race-neutral and race-conscious participation, as appropriate); a copy of 

 
2 FTA DBE Goal Setting Schedule: https://www.transit.dot.gov/regulations-and-guidance/civil-rights-ada/dbe-three-year-
goal-setting-submission-schedules 
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the methodology, worksheets, etc. used to develop the goal; and a summary of information and 
comments received during the public participation process. The City’s overall goal submission 
to DOT will include a summary of information and comments received during this public 
participation process and the City’s responses. 

The City begins using the overall goal on October 1 of each year, unless the City has received 
other instructions from DOT. If the City establishes a goal on a project basis, the City will begin 
using the City’s goal by the time of the first solicitation for a DOT-assisted contract for the project. 
 
A description of the methodology to calculate the overall goal and the goal calculations can be 
found on the City’s website in the DBE Goal Document. The DBE Goal Document will be updated 
every three years in accordance with the FTA DBE Three-Year Goal Setting Schedule. 
 
Commitment to DBE Participation – Section 26.47 
 
If the awards and commitments shown on the City’s Uniform Report of DBE 
Commitments/Awards and Payments at the end of any fiscal year are less than the overall 
goal applicable to that fiscal year, the City will:  

 Analyze in detail the reason for the difference between the overall goal and the actual 
awards/commitments;  

 Establish specific steps and milestones to correct the problems identified in the 
analysis; and  

 Maintain information/records regarding the analysis and efforts made for three years 
and make it available to FTA on request for their review.  

 
Transit Vehicle Manufacturers Goals – Section 26.49 

The City of Simi Valley will require each transit vehicle manufacturer, as a condition of being 
authorized to bid or propose on DOT-assisted transit vehicle procurements, to certify that it has 
complied with the requirements of this section.  

Alternatively, the City may, at its discretion and with FTA approval, establish project-specific 
goals for DBE participation in the procurement of transit vehicles in lieu of the TVM complying 
with this element of the program. 

Within 30 days of becoming contractually required to procure a transit vehicle, the City will submit 
the name of the successful bidder and the federal share of the contractual commitment at that 
time, to the FTA. The City will report TVM purchases using the appropriate online reporting 
system and include all information required by FTA under §26.49(a)(4). 

FTA assistance used in transit vehicle procurements will not be included in the base amount 
used to calculate the overall DBE goal. 

Race-Neutral Measures – Section 26.51 
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As the City of Simi Valley is currently operating a strictly race-neutral DBE Program, contract 
DBE goals are not applicable to City’ procurements. The City will implement the following race-
neutral measures which are aimed at increasing DBE and other small business participation:  

1. Arrange solicitations, times for the presentation of bids, quantities, specifications, and 
delivery schedules in ways that facilitate DBE and other small businesses and by 
making contracts more accessible to small businesses. The City will hold and/or attend 
conferences which include a networking component to promote teaming opportunities 
between prospective prime contractors and the DBE and Small Business contracting 
community. Establish a race-neutral small business set-aside for prime contracts under 
a stated amount (e.g. $1Million). On prime contractors not having DBE contract goals, 
requiring the prime contractor to provide subcontracting opportunities of a size that small 
businesses, including DBEs, can reasonably perform. 

2. Configure large contracts into smaller contracts when feasible, which would make 
contracts more accessible to small businesses and would not impose significant 
additional cost, delay, or risk to the City.  

3. Identify components of the work which represent subcontracting opportunities and 
identifying the availability of DBE subcontractors to participate in proportion to total 
available subcontractors. Contractors will be encouraged to consider subcontractors for 
components of the work for which there is a known supply of ready, willing, and able 
subcontractors, including DBE subcontractors, in preparing their bids.  

4. Provide technical assistance in orienting small businesses to public contracting 
procedures, use of the Internet, and facilitating introductions to City and other FTA 
recipient contracting activities. The City will also provide business development 
assistance and provide DBEs with information in preparing bids.  

5. Participate in DBE training seminars.  

6. Provide assistance in overcoming limitations such as inability to obtain bonding or 
financing (e.g., by such means as simplifying the bonding process and providing 
information to help DBEs, and other small businesses, obtain bonding and financing). 
The City will refer the DBE and Small Business contracting community to the SBA 
Bonding Assistance Program. 

7. Solicit DBE and other small business participation by carrying out information and 
communication programs on contracting procedures and specific contract opportunities 
(e.g., ensuring the inclusion of DBEs and other small businesses, on the City’s mailing 
lists of bidders; ensuring the dissemination to bidders on prime contracts of lists of 
potential subcontractors; provision of information in languages other than English, 
where appropriate).  

8. Actively promote small business conferences, programs, and support services offered 
by other agencies that have established DBE and Small Business Programs as a 
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supportive service to help and improve immediate and long-term business 
management, record keeping, and financial and accounting capability for DBEs and 
other small businesses.  

9. Advise the contracting community of the online directory of certified DBEs, found at the 
California Unified Certification Program website at 
https://californiaucp.dbesystem.com/.  

10. Advise the contracting community of the available small businesses certified by the 
California Department of General Services (DGS) at 
https://caleprocure.ca.gov/pages/PublicSearch/supplier-search.aspx. 

Good Faith Efforts Procedures – Section 26.53 

As the City is currently operating a strictly race-neutral DBE Program, contract goals are not 
applicable to City procurements, therefore Good Faith Efforts procedures are not applicable. 

Should the City implement a race-conscious component to this DBE Program, the DBE Program 
will be amended to provide procedures for Good Faith Efforts, DBE terminations/substitutions, 
the administrative reconsideration process and to specify a City Reconsideration Official. 

In the event the City intends to award an alternative delivery method project, including design-
build and construction manager / general contractor (CMGC) projects, the City will comply 49 
CFR Part 26.53(e) for prime contractors responding to an RFP on a design-build procurement 
to submit an open-ended DBE Performance Plan. The City will also comply with best practices, 
and subsequent regulations for these projects. 

To count toward meeting a goal, each DBE firm must be certified in a NAICS code applicable to the kind 
of work the firm would perform on the contract. The DBELO is responsible for determining whether a 
bidder/offeror who has not met the contract goal has documented sufficient good faith efforts to be 
regarded as responsive. 
 
Additionally, the DBELO will decide whether a contractor actively and aggressively made a “good faith” 
effort to seek DBEs to meet the goals as stated in that specific solicitation, prior to awarding further 
contracts to a contractor that has failed to meet DBE contract goals. To demonstrate a good faith effort 
to meet the DBE contract goal, a bidder/proposer must submit the “List of DBE/SBE Prime or 
Subcontractors.” For each DBE listed, the bidder must submit a properly completed “DBE/SBE 
Declaration Form” executed by the proposed DBE subcontractor/supplier. All prime contractors 
submitting bids must submit Form 4A, which shall list all firms submitting bids, sub bids or quotes for any 
portion of the work under the specific contract, by bid deadline.  
 
The City will ensure that all information is complete and accurate and adequately documents the 
bidder/offeror’s good faith efforts before the City commit to the performance of the contract by the 
bidder/offeror. (Attachment D and E).  

Counting DBE Participation – Section 26.55 
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The City of Simi Valley will count DBE participation toward overall goals as provided in 49 CFR 
26.55.  

i. Notification of Reporting Responsibilities  
Prior to executing all contracts containing DBE goals, the prime contractor shall be 
directed to the contract specification for the City’s specific DBE reporting and record 
keeping requirements.  
ii. DBE Activity Reporting Forms 
All prime contractors shall submit monthly progress reports on DBE utilization to the City 
on the Monthly DBE Subcontractors Paid Report Summary form (Attachment B) and 
Subcontractor Payment Verification form (Attachment C). Failure to submit these reports 
in a timely manner may result in a penalty of $10 per day per report. The last Monthly 
DBE Subcontractors Paid Report shall be marked “Final.” 

iii. Contractor Good Faith Efforts and Reporting Obligations 
During the term of the contract, the contractor shall continue to make good faith efforts to 
ensure that DBEs have an opportunity to perform on the contract successfully. The 
following guidelines apply in calculating DBE participation toward meeting established 
goals in accordance with Title 49 CFR, Part 26.55:  

 Only work proposed to be performed by a DBE’s workforce (including cost of 
supplies, materials, and equipment leases) obtained by the DBE for the work of 
the contract, except supplies and equipment the subcontractor purchases and/or 
leases from the prime contractor or its affiliate, counts toward the DBE goals. 

 When a DBE subcontracts part of the work of its contract to another firm, the value 
of the subcontracted work may be counted toward the DBE goal only if the 
subcontractor is a certified DBE. Work that a DBE subcontracts to a non-DBE firm 
does not count toward DBE goals. A DBE should perform at least thirty percent 
(30%) of the total cost of its contract with its workforce.  

 In instances of joint venture, a Bidder/Proposer may only count toward the DBE 
goal the portion of the bid which meets certification, ownership, and control 
standards.  

 A Bidder/Proposer may count toward the DBE goal, only expenditures to firms that 
are proposed to perform a Commercially Useful Function on that contract. A DBE 
performs a Commercially Useful Function when it is responsible for the execution 
of the work of the contract and is carrying out its responsibilities by actually 
performing, managing and supervising the work involved.  

 A Bidder/Proposer may count toward the DBE goal, sixty percent (60%) of its 
expenditures for materials and supplies required under the contract and obtained 
from a DBE regular dealer, and one hundred percent (100%) of such expenditures 
to a DBE manufacturer. For purposes of this section, a manufacturer is a firm that 
operates or maintains a factory or establishment that produces materials and 
supplies obtained by the contractor on the premises. A regular dealer is a firm that 
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owns, operates, or maintains a store, warehouse, or other establishment in which 
the materials or supplies required for the performance of the contract are bought, 
kept in stock, and regularly sold to the public in the usual course of business.  

 For each DBE listed as a regular dealer or distributor, the City will make a 
preliminary counting determination to assess its eligibility for 60 or 40 percent 
credit, respectively, of the cost of materials and supplies based on its 
demonstrated capacity and intent to perform as a regular dealer or distributor as 
required under  Section 26.55(e)(2)(iv).  

 A Bidder/Proposer may count towards the DBE goal fees and commissions paid 
to DBE firms that are not manufacturers or regular dealers, provided that the fees 
or commissions are determined to be reasonable and not excessive, as compared 
with fees customarily allowed for similar services.  

 Special Provisions for Trucking – A Bidder/Proposer may count towards the goal, 
all transportation services provided by DBE trucking firms who can demonstrate 
control of trucking operations for which it seeks credit, and it owns, insures, and 
operates, using drivers it employs in the performance of the contract. The DBE 
must own and operate at least one fully licensed, insured, and operational truck 
used on the contract. The DBE who leases trucks from another DBE receives 
credit for the total value of the transportation services the lessee DBE provides on 
the contract. The DBE may lease trucks from a non-DBE firm, including an owner-
operator. The DBE who leases trucks from a non-DBE is entitled to credit only for 
the fee or commission it receives due to the lease arrangement. The DBE does 
not receive credit for the total value of the transportation services provided by the 
lessee, since these services are not provided by a DBE.  

 In cases where DBE certification has ceased during the contract’s performance 
period, although the prime contractor will continue to report the dollar value of the 
work performed to the City on the Monthly DBE Subcontractors Paid Report 
Summary, the City will not count the participation towards its overall goal. 

iv. Commercially Useful Function Standards (§26.55(c)) 
The City will count payments to a DBE firm for DBE credit only if the DBE is performing a 
Commercially Useful Function (CUF) on that contract. A DBE performs a CUF when it is 
responsible for the execution of the work of the contract or a distinct element of the work 
by actually performing, managing, and supervising the work involved. To perform a CUF, 
the DBE must also be responsible, with respect to materials and supplies used on the 
contract, for negotiating price, determining quality and quantity, ordering material, 
installing the material (where applicable), and paying for the material itself.  
 
To determine whether a DBE is performing a CUF, the City will evaluate the amount of 
work subcontracted, industry practices, whether the amount the firm paid under the 
contract is commensurate with the work it is actually performing, the DBE credit claimed 
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for its performance of the work, and other relevant factors. The City will conduct site visits 
and phone interviews of DBEs performing on DOT-assisted contracts to determine DBEs 
provide a CUF. The City has developed CUF questionnaire forms that will be used for 
CUF interviews (Attachment G: Commercially Useful Function Questionnaire).  
 
A DBE does not perform a CUF if its role is limited to that of an extra participant in a 
transaction, contract, or project through which funds are passed in order to obtain the 
appearance of DBE participation. In determining whether a DBE is such an extra 
participant, the City may examine similar transactions, particularly those in which DBEs 
do not participate. The firm’s role must not be a superfluous step added to obtain credit 
towards the goal.  
 
If a DBE does not perform or exercise responsibility for at least thirty percent (30%) of the 
total cost of its contract with its workforce or if the DBE subcontracts a greater portion of 
the work of a contract than would be expected on the basis of normal industry practice 
for the type of work involved, the City will presume that it is not performing a CUF.  
 
If the City determines that a DBE is not performing a CUF, the DBE may present evidence 
to rebut this determination. The City’s decisions on CUF matters are subject to FTA 
review.  
 
A DBE’s repeated failure to perform a CUF may raise questions regarding the firm’s 
control, as it relates to independence, and perhaps ownership. If there is evidence of a 
pattern of failing to perform a CUF that raises serious issues with the firm’s ability to 
control the work and its independence from a non-DBE firm, the City will address this 
matter with the DBE firm. The City will commence a proceeding under Section 26.87 to 
determine the continued eligibility of the DBE firm.  
 
In cases of deliberate attempts to circumvent the intent of the DBE Program, or fraud, 
these actions may lead to criminal prosecution of both the prime contractor and the DBE. 
The City shall contact the DOT Office of Inspector General if fraud is suspected. 

 
SUBPART D – CERTIFICATION STANDARDS  

Certification Process – Sections 26.61 – 26.73 

As a non-certifying member of the CUCP, TJPAMC will accept DBE certifications from certifying 
member agencies of the CUCP (§26.61-§26.73; §26.81; §26.83(a).  
For more information about the certification process visit the Caltrans DBE Certification 
Information web page at: https://dot.ca.gov/programs/civil-rights/dbe-certification-information.  
To apply for certification, visit https://californiaucp.dbesystem.com/. 
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SUBPART E – CERTIFICATION PROCEDURES  

Unified Certification Programs – Section 26.81 

The City will participate in the CUCP statewide DBE Directory hosted by the California 
Department of Transportation (Caltrans) and is available through a query form or you may 
download the entire directory in spreadsheet format or query the DBE directory using this link: 
http://www.caltrans.ca.gov/hq/bep/find_certified.htm. 

The CUCP meets all requirements of this section. Interested parties are encouraged to use the 
link below to obtain current contact information on certifying agencies: 
http://www.caltrans.ca.gov/hq/bep/ucp.htm. 
 
SUBPART F – Compliance and Enforcement 
 
Information, Confidentiality, Cooperation – Section 26.109 
 
The City will safeguard from disclosure to third parties, information that may reasonably be 
regarded as confidential business information, consistent with Federal Freedom of Information 
and Privacy Acts (5 U.S.C. 552 and 552a), California Public Records Act (Government Code 
§6250), state, and local law. Notwithstanding the preceding provision, the City will not release 
any information that may reasonably be construed as confidential business information to any 
third party (other than FTA) without the written consent of the firm that submitted the information. 
This includes applications for DBE certification and supporting information. 
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ATTACHMENT A: CITY OF SIMI VALLEY TRANSIT ORG CHART 
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ATTACHMENT B: SAMPLE MONTHLY DBE SUBCONTRACTORS PAID REPORT 
SUMMARY 
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SI) 0'1t cl La~, Progrin, P11ymet11Retel\e4 rrornClly 1101 Pt1tentor Protec! Compl~e 11)0Be OoalPerceniage 
(committed) 

' 
12)Pr1rneC0ntradw 13) ContiCIPerson 

14 I Streel Mklf es, 1S} City/S&ate/Zlp 

16l NeaCodeJPhimeNo 17) l:mallAddn.>~ 

Smeck.lie 
Callar •/.. 

Oolta,s Pillcl Ooii~ AmOOlll AdlvltJIO TypeotWor1< o,toinal Oolti!r resuOng 
19) SU8CONTAACTOFIISUPPI.JEA NnOOOI fromCll-allQI! Thu Mon:11 Paldlill O;ite (Con11r1Jct1on P,eflormed 

Comm!Dl!d Orc.r only) A(t1vlfw 

:""""'ootrac:torl,.._r 11 ! I l . 1 l . 
Nam, 
......,a,, 

-ma <;;00-~~111• 
1.'00L'ICI !'l!r:500 

'-~ 0!1tri1Clott------ru ! 1 - 1 I -
Name 
........ es, 

l'ICe.lwYV"'~"'ne 
1.on1:ae1,-enon 
:>UDCOOU'IIC 

~ 
ru . 1 . ! 1 : 

Name 
J'WUISSS 

,...,ii 1.0ae,r nune 
t:;;OnQii;, f'effffl 

'18! SUBCOUfRACTORJSUPPUER Dollars P.ald OOIIM Amollllll SdHIGult Tvll0 0C \',Ori: 0tto1na1 Donar 001111 • /. 

F ' <> 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
For Contracts Assisted by the Federal Transit Administration 

 

 

 

Simi Valley Transit 
Summary of Disadvantaged Business Enterprise (DBE) - Subcontractors Paid Monthly Report 

epor1ing Period (Month/ ear) epor1 Number 

1) Projed Name 2) Projed 
Location 

3) Contrad Number 4) Orioinal ContradAward 5) ContradAward Date 
Amount 

6) CurrentContrad 7) City Payment to Prime This 8) Total Amount Paid to 
Value Month Prime to Date 

9) Date or Last Prooress Payment Received from City 110) Percent or ProjedComplete 11) DBE Goal Percentaoe I (committed) 

12) Prime Contrador 13) ContadPerson 

14) Street Address 15) City/Stale/Zip 

16) Area CodeA"hone No. 17) Ema II Address 

Sehedule Dollar+/-

Dollars Paid Dollar Amount Activity ID Type of Work Original Dollar resulting 
18) SUBCONTRACTOR/SUPPLIER This Month Paid to Date (Construction Performed Amount rromChange 

Committed Order only) Activity 
Subeontractor/Supplter 111 1 I 1 ! 1 - - -Name 
Address 

Area Code/Phone 
Contact Person 
Subeontractor/Supplier 112 I I I 1 1 - -Name 

Address 

Area 1,;ode/1-'hone 
contad Person 
~uoconIracIor1Supplter IIJ 1 1 1 ! 1 . . 
Name 

Address 

Area Code/Phone 
1,;ontad t-'erson 

18) SUBCONTRACTOR/SUPPLIER Dollars Paid Dollar Amount Sehedule Type of Work Original Dollar Dollar•/-

Page 1 or 4 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
For Contracts Assisted by the Federal Transit Administration 

 

 

 

Simi Valley Transit 

Summary of Disadvantaged Business Enterprise (DBE) - Subcontractors Paid Monthly Report 

Reporting Period (Month/Year) eport Number Date Prepared 

nvo1ce avmen 1storv P tH· 
DBE 

Sub/Supplier Sub/Supplier Sub/ Supplier Sub/Supplier Sub/Supplier Sub/Supplier UC~ 

Subcontractors/Suppliers #1 #2 #3 #4 #5 #6 Sub/ Supplier 
Name Name Name Name Name Name Total 

Invoice Invoice uate 

Numbers and Date Amount Paid S Amount Paid S Amount Paid S Amount Paid S Amount Paid S Amount Paid S Amount Paid S 
Paid 

GRAND TOTAL 
(Paid to Date! 

PaoeJ of 4 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
For Contracts Assisted by the Federal Transit Administration 

 

 

 

Simi Valley Transit 

Summary of Disadvantaged Business Enterprise (DBE) - Subcontractors Paid Monthly Report 

Reporting Period (Month/Year) Report Number Date Prepared 

Prime: 

This form requires specific information regarding Disadvantaged Business Enterprise and other subcontractors paid on this contract 

The form must be completed for all subcontractors performing on the contract. The form requires that the Reporting Period 
(month/year) be included. A Report Number should also be completed. This field should include a sequential number with the first 
form having number ·1•. The date prepared should also be included. 

IMPORTANT: Identify all firms that were paid during the reporting period for the project, regardless of tier. Names of the First ner 
Subcontractors and their respective item(s) of work listed should be consistent, where applicable, with the names and items of work 
in the "List of Subcontractors• submitted with your bid. 

There is a column for the "Dollars Paid This Month". Enter the Total amount paid for each firm for the reporting period. Also include 
the total amount paid to date, which shall include the amount paid for the current reporting period. 

Include the Schedule Activity ID for construction contracts. Include a brief description for the type of work performed. The original 
dollar amount committed to the firm should be included in the appropriate Column and any increase or decrease in the subcontract 
amount resulting from a change order shall be included in the "Dollar +/. resulting from Change Order Activity" column. 

This form must be signed and dated by the prime's representat ive that is responsible for reporting DBE compliance matters. The 
form (or an equivalent form) must be submitted along with Prime's monthly report . 

Page4 or 4 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
For Contracts Assisted by the Federal Transit Administration 

 

 

 

ATTACHMENT C: SAMPLE SUBCONTRACTOR PAYMENT VERIFICATION  
 

 

Simi Valley Transit 

Subcontractor Payment Verification 

DATE: 

FRDECT DE.SCRPTICN CCINT"IACT NCl. OBE 

□ □ ~.., 
~ ~IC~l't ~'IIIIA,:.,'QI!: 

INVOICE TH ROUGH· 

IHVOIOE CIA TE ltNOICE IIJMBER I PMll CE AMIDUlT RETBITIOrt PAYMEJNTCIQ.lE PAYMEHJ AMOl.l'fT COM,&6NITS 

C r 1.1.Afl'IC A\O.JWT PAIi) 

P:CTCn'ION TOTAL I: 
I «:edify that this p.rvment ¥e1111tatro,n is oor rect and prope,. E:i<eoution of 1h jj form by the• subcontractor cett•ies that the amo units 
lis:led ace correct as stared. and tlhal the pa'\'TTle nt ha. been I eceived fo r s:,ervices: 1ende1 ed atthe ag r,eed rate. 

Oa 



34 

DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
For Contracts Assisted by the Federal Transit Administration 

 

 

 

ATTACHMENT D: FORM 1: DISADVANTAGED BUSINESS ENTERPRISE (DBE) 
UTILIZATION 
 
The undersigned bidder/offeror has satisfied the requirements of the bid specification in the 
following manner (please check the appropriate space): 

   The bidder/offeror is committed to a minimum of % DBE utilization on this contract. 

    The bidder/offeror (if unable to meet the DBE goal of  %) is committed to a minimum of 
% DBE utilization on this contract & submits documentation demonstrating good faith efforts. 

Name of bidder/offeror’s firm:   State 

Registration No.    By:      

Signature Title 
 

Simi Valley Transit 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
For Contracts Assisted by the Federal Transit Administration 

 

 

ATTACHMENT E: FORM 2: LETTER OF INTENT 
 
Name of bidder/offeror’s firm:      Address: 

   City: State: Zip: 

  Name of DBE firm:     Address: 

   City: State: Zip: 

  Telephone:   

Description of work to be performed by DBE firm: 
 
 
 
 
 
 
 
The bidder/offeror is committed to utilizing the above-named DBE firm for the work described 
above. The estimated dollar value of this work is 
$ . 
 
 
Affirmation 
The above-named DBE firm affirms that it will perform the portion of the contract for the 
estimated dollar value as stated above. 
 
By  
           Signature       Title 
 
If the bidder/offeror does not receive award of the prime contract, any and all representations in 
this Letter of Intent and Affirmation shall be null and void. 
 
 (Submit this page for each DBE contractor)  

Simi Valley Transit 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
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ATTACHMENT F: UNIFORM REPORT OF DBE COMMITMENTS/AWARDS AND 
PAYMENTS 
 

 
 
  

Simi Valley Transit 

] StibmliU::dla.[dt«lt oo lv CM): 

2 AIJI Num'hH's (FM. Rtdpimt:s); Cr~ 
ili'Umllief" (nA bcl(llfllts): 

] !f'i:.:kol f-,.1 ,,.._ in wlidi ntlfflt'li11M pi:,nu:I. fall1: 

5 RifJOR111t) !Pt:rll'Jd 

ti N.lmc: and 11dd)'c:u; d'.Ra!dplCM 

7 .Annl.lill DBE C~.I_S_): 

AWARDS/ CO-ITMENTS MADE 
DURING THIS REPORTING PERIOD 

A (IQUII mn.tncU; .ad 5\lhtXIRtr.Ktl m m m.ill 1o'!1:I 

dUdflfl tllii::ri rl?J>Ol'lmg prstod) 

8 Pdmt Mntr:ilCIIS .h<Udtd lids pttlod 

9 SUbalntl'ldJi ia.W'Mdt!d/Comrmill«I tbl.$ ftfflod 

1 0 TOTAL 

BREAKDOWN BY ETHNIOTY & 
B GENDER 

11 131aci: American 

12 111ma:nicAmericom 

1 3 Nativ.e American 

1 !4' Asi.a:n·Po11:ilicAmerian 

1 5 S11bctlntine11 t ,'U'ian American!'i 

16 Non·Mi.narity 

1 7 TOTAL 

PAYMENTS ON ONGOING 
C. C0NTilACTS 

(r~ iKtMly or 008Cll"8 COMT.KCS) 

18 PrillW ;md i.ia ma:nm ICUITHllll l )I I n prne,c.s;.1o 

D 

TOTAL PAYMENTS ON CONTRACTS 
CONPLETm TIUS REPORn G 

PERIOD 

19 IL:lot C.aMdoo.l 

2 1 arm 

22 Submitted By, 

UNIFORM REPORT 01' DBE COMMITMENTS/ AWARDS AND PAYMENTS 
••Pk.ld;e ni!ln" 10 _.e l Mtl"LIEth:ms s heet fo p dJrN:11.nM on n,:mac ouc t h.II; Jonn·•• 

I :FH\l'.A I I fj,j, I I Fl"A-IKl11lll111 II) iKuml•r 

I I 
I I 

l-4. D.:il~ This R t!DlH"t Submitl~: 
( I Rq::,mt dW,-1: l '(h><p,trlod Ckt.l-MiW. l-1 ) I I J L!pcm ll!tlll, Di?c. l(rivptrbiApf"II 1-Stp,1. lDJ 

Ra:c Co:nxic m Prn;ection I I R.::i~ Neutral Projection I 

Awards/Commitments this Reporting Penod 

A B C D E F 
Total Doll>rs Taral Number Torn.ho DB Es Total m DHEs Total to DBEs Tou,I to 

l..,..,,.J (Mimbff) / fl:>ce Consciou, OBEs/Race 
(doU~rsJ C.onsdous (ll"illmbff) 

Conrram Aw3¥ded ,o l)fllls this ~'erlod 

A B I C D E I F 
TCila.1 co fJ f:IE rdo11r :aaoui1111 'total to DIIE fnumberl 

Wome:n Men Total Women Men Total 

Payments Made this Period 

A B C D 

Touil N•mber of Toul l>ollan Paid 'to tal Number or Total Paynw,nts m OBf firms 
Contra:ct3: 

INumb,er of ContracL1 Completed 

Corio-act!: wltll 
DBEs 

Total Dollar Value of Contra ors 
Completed 

24. Signature, 

08 E Portlci!"tlOn Needed m Meet 
Goal (Dollar<) 

I I 
I I 

I l I FAA .Jlmil.11 ~ dlil:! Ott.. I 

I OVERALJ.Goal I I 

G H I 
"foral ta Total to Percemage of toul 

DBEs/fl:>ce 0 8£s/Race dollars m OB!ts 
eutral (d~llffJ IN.eutral '(num'bi!rJ 

E F 
Total Number of OBJ; flm,s h id l'en:ent to DBE• 

D 
Total DH!l Participation (Dollars) !Percent to fJB Es 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
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ATTACHMENT G: COMMERCIALLY USEFUL FUNCTION QUESTIONNAIRE 

 

Simi Valley Transit 

,.,..,o,m,.,"¥"',..,,o 

Commercially Useful Function (CUF) 
Questionnaire - Professional Services 

J-llOV•i.i~ ~~~ c.,a,i~ f&Jt:J.CJ vur,.1.w,- · ~ v,~n perrorrrwnc.on •~•-r· 
_ .. ,od ~t:. ,x:uct.,g Fodeal TtallSII Aonr!J>n)On (F TAJ(Ulldod p,o;«IJ Tt», (Olffl$ffk$ IO vff'llyl/Wthl! Yloll<•ubconnaodor p,ocurod ftOlfl 
Ullt , ....... 0."'9 perronn«J n «CO<OMIC• mt/I 4~ U · H ~ ;'t,.,.,, con,~r ~· 

GEHE.RAL INFORMATION 

Prime Contractor Name: Date: 

Project Number: 

Contract No.: Task Order/Amendment No .: 

DBE INFORMATION 

Name of DBE Firm: 

Type of Operation: D Consutant D Vendor!Sl4)plier D Otler (please specify) 

List Scope of Work Performed: 

SUPERVISION YES NO NIA 
1. Is the supervisor the same as the person performing the work (i.e. owner of the firm)? D D D 
2. Do the DBE employees report to anyone? D D D 2a. If so, who do they report to? 

3. Is the supervisor a regular full-time employee ofthe DBE firm? D D D 3a. If not, who does he/she work for? 

4. Is the supervisor responsible for schecl.llingworkoperations? D D D 
5. Does the DBE supervisor have the authorization to hire and fireassignedstaff? D D D Sa. If no, who does? 

EMPLOYEES YES NO N/A 
6. Ate the key DBE employees under the control of the DBE supervisor that is listed in D D D question number one (1) above? 

7. Do assigned DBE employees show up on any other company's payrol record? D D D 7a. If yes, what other companies? 

PERFORMANCE YES NO NIA 
8. Is the DBE performing 100% of the scope of work listed in the Contract/Task 

D D D Order/Amendment? 

9. Does the DBE have non-DBE subconsullanl(s) performll'l9 work? 
9a. If so, listthesubconsultan name(s). D D D 

VERIFICATION 
r::itcuoon o rm1s ronn oy mt- ■S ln.1 -~- -· - ·-' ma1m•u• 0tmauona_oovt- 1s con--.., as S 1.un.1. 

Is fl• DBE pfffonring a ClF? YH □ No□ 

OSE R~R111a11nNam•'T11R 

5$rwur~ Da» 

CUF Compleled By N3me.'riti. 

5';11ature On 
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Simi Valley Transit 
Commercially Useful Function (CU F) 

Questionnaire - Construction 

••- ,onnu ' ""f""""' 1oae ·-·...-' "" aullllt} ,.,., vu..,.-.... ~ ..... ~ ...... e,pNe 1..,.,._, ..,.. .. ,acv ' ~" ..,,..,,,, pen Ol"l"Nl)¢e on ,..,..,_,~u,.., 
f'IOIKIS JIICVdlng F~m TR/ISlt AdrnnlSr.a,on (FT~ fUIIMd f'IOIKIS ThlS fonn sHks ro v•nly rh.>r IM r,odc subconuacted or pmcured from DBE 
lnN lS OHl9 pe/fotJMO ., .cCOIOillC• w•n '1:1 t.1-H l"M i i, - coni,acr ~ff/TIMJS 

GENERAL INFORMATION 

Prime Contractor Name: Date: 

Project Number: 

Contract No.: 

DBE INFORMATION 

Name ofOBE Firm: 

Type of Operation: 0 Contractor O Tru;krlg 0 Materials, s~plies, and~r equipment 

□ Other (please specify) 

ON-SITE OBSERVATIONS 

Number of Photos Attached: 

Observations ofWorl< Performed: 

SUPERVISION YES NO 

1. Does the DBE have a superi ntendent/foreman on the p roject? 
1 a. SuperintendenVForeman·s Name: □ □ 

2. Does the superintendent/foreman work exckJ.sivelyfor the DBE? 
□ □ 2a. If not, who does he/she work for? 

3. Does the superintendent/foreman report lo anyone? 
□ □ 3a. If so, who? 

4. Is the DBE superintendent/foreman a full-lime employee of the DBE? □ □ 
5. Are the employees being supet'Vlsed by the DBE superintendent/foreman? □ □ 
EMPLOYEES YES NO 

6. Does the DBE have employ ees on thejobslte? □ □ 
7. Do they appear on DBE payrolls? 

□ □ 7a. If not, why? 

8. Do they appear on prime contractor·s payrol? □ □ 

Page 1 of 2 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM 
For Contracts Assisted by the Federal Transit Administration 

 

 

 

Simi Valley Transit 

Commercially Useful Function (CU F} 
Questionnaire - Construction 

9. Is there anyone who assigns work to the DBE employees? 
9a. If so, who? 

PERFORMANCE 
10. Has any other contractor performed any oftheDBE'swork? 

10a. If yes, which firm and what las ks/assignments? 

EQUIPMENT 0 ~e check I~ box lfthl$ .:.«rm ,s Not Appli::VJ# 

11. Is the DBE utilizing its own equipment? 
11a. If not, whose name appears on the equipment? 

12. Does the DBE own or lease the equipment? 

13. Does the DBE use the prime contracto(s equipment? 

TRUCKING □ Pfea.sech«k IM bo< I IM~ II Na Appli::MJ/e 

14. Is the DBE responsible for management and supervision of the entire true.king 
operabon? 

15. Does the DBE own any trucks? 
15a. If so, how many trucks does the DBE o,•m? 

16. Has the DBE provided proof of title, insurance and registration for all the trucks on 
the project? 

MATERIALS/SU PPLIE S/EQUI PMENT 0 PfeillSechedcrhG bo< flhG.:.ea,onu Na )pplic.i. 

17. Does the DBE provide materials, supplies, and/or equipment? 
17a. If yes, check all that apply: 

□ Supplier O Regular Dealer a Broker 0 Mfg. 

D Olher: 

18. Does the DBE own a warehouse? 
18a. If so, p lease provide the DBE's warehouse address: 

VERIFICATION 
t ucution ort111s IOf'm t>y tnt U tNI u 0c:~nmts tna_nnt uv~tiona_t>ovt 1s cornet a_s swtNI. 

Is llt DBE ptrbrning .i C~? Yts 0 No□ 

DBE Reprtstr.u uvt N3melr11•: 

SlgNIUff O.ite· 

CUF Com~~Sy Nam._<T"dlt. 

Sogna_tur. O.i:t 

Page 2 of 2 

□ □ 
YES NO 

□ □ 

YES NO 

□ □ 

□ □ 
□ □ 

YES NO 

□ □ 

□ □ 

□ □ 
YES NO 

□ □ 

□ □ 




