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City of Simi Valley Benchmarking Policy

EXECUTIVE SUMMARY

The City of Simi Valley has long been a champion of energy efficiency, by
demonstrating a commitment to reducing energy use in its own facilities, and
leading by example in the community. The City’s commitment includes finding
better ways to improve the energy performance of its operations and reduce
spending on energy. This Benchmarking Policy will continue to support the City’s
energy efficiency principles and provide an opportunity to increase awareness of
energy efficiency and best practices in all City facilities, as well as demonstrate to
City residents and businesses the role that benchmarking a building can play in
reducing energy use by actively tracking the pattern and amount of energy used
over time. This Benchmarking Policy was developed to support the Simi Valley
Energy Efficiency Strategic Plan, as well as California’s Long-Term Energy Efficiency
Strategic Plan. Benchmarking will assist the City in meeting energy efficiency goals
identified in the Energy Action Plan, Green Community Action Plan, the Climate
Action Plan and the General Plan.

Benchmarking is a tool that can be used to increase energy efficiency by
establishing a baseline, or benchmark, of energy performance for a building and
comparing that performance to the same building over a period of time, or
comparing one building to a similar building in another location. Benchmarking
energy performance in facilities is used to understand past and current energy use
and to track future energy performance. Benchmarking can be used to determine
strategies for making improvements and to measure the effectiveness of those
improvements.

Staff from Public Works, Administrative Services and Environmental Services will
coordinate to benchmark City facilities, with oversight by the City Manager. The
results of facility benchmarking will be used to identify opportunities for additional
energy savings, and results of benchmarking activities will be reported to the City
Council on an annual basis.

The City has installed an energy management system that includes the ability to
track energy use in eight major City facilities in fifteen minute intervals, and this
data has been used to develop the initial energy usage benchmarks for the
facilities. The City will use ENERGY STAR’s Portfolio Manager as one tool to measure
progress toward reducing energy use from the benchmarks. McKinstry’s Enterprise
Energy Management (EEM) tool will also be used to help determine energy
conservation measure (ECM) opportunities and quantify the impact of implementing
ECMs. The EEM tool will be integrated with a database developed by Los Angeles
County (EEMIS) to further define facility performance and identify cost-effective
improvement opportunities.

The Benchmarking Policy will provide a formal protocol for monitoring of energy
usage and rates, allowing City staff to quantify the value of proposed changes in
energy use in a more timely and accurate manner, thus making more cost-effective
decisions on the implementation of energy efficiency strategies. It will also help to
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quantify the impact of various programs the City is undertaking to reduce energy
use and establishes a single source for the storage of historic and future energy use
data for eight facilities operated by the City.

In addition, this policy will serve as a reference document for current and future
City staff to understand and use the benchmarking process to continue to manage
energy use in City facilities.
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BENCHMARKING POLICY STATEMENT

The City of Simi Valley will develop expertise in energy management, identifying
top-performing energy saving programs, policies, or procedures through pro-active
monitoring of energy usage. The City will create an energy use benchmark in its
main facilities through this energy management expertise and monitoring, and will
use this benchmark to evaluate and measure all future energy-saving projects.

The City will use benchmarking to lead by example by understanding and taking
responsibility for energy use in municipal facilities, and demonstrating the value of
benchmarking as part of effective facility energy use management. The data and
results developed through the use of benchmarking City facilities will be used to
improve City operations and to integrate future energy reduction measures for
implementation. The City will continue to track energy use in its main facilities on a
monthly basis, and will use the expertise developed through benchmarking to
continue to assess each facility’s energy use against similar facilities locally and
nationally to evaluate progress and identify areas of improvement.

The City has developed the Benchmarking Policy to support the California Long-
Term Energy Efficiency Strategic Plan goal that local governments will lead by
example in the use and management of energy in their facilities. The City will use
benchmarking to support energy efficiency objectives in the Energy Action Plan and
Green Community Action Plan, energy conservation policies in the General Plan,
and reduction in greenhouse gas emissions through energy efficiency as identified
in the Climate Action Plan.

City staff from Public Works, Administrative Services and Environmental Services
will work together to develop benchmarks and to develop a standard procedure for
regular monitoring of City facilites against their own benchmarks and regular
comparison to similar facilities outside the City. The City will seek to develop ways
to benchmark energy use to move and treat water to identify programs and
projects to conserve energy as it relates to water use. The City Manager will
support and monitor the efficacy of the Benchmarking Policy and the procedures
used by staff to implement the policy.

The City Council will evaluate the usefulness and implementation of the
Benchmarking Policy on an annual basis. City staff will develop an annual report to
include how the benchmark data obtained in the previous year was used to:

« Identify opportunities and strategies to increase energy efficiency and reduce
GHG emissions;

« Track and report progress toward the City’s energy and GHG reduction goals;
» Identify and correct under-performing facilities; and,

« Identify and reward facilities with exemplary performance.
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The City will endeavor to share best practices, strengths and limits of the
Benchmarking Policy in order to assist building owners in Simi Valley and other local
governments in better understanding and using benchmarking tools.

The City will initially use ENERGY STAR’s Portfolio Manager measurement and
tracking tool, as the main benchmarking tool to establish benchmarks for City
facilities. City data will be entered into the Portfolio Manager Web-based
application, and the Portfolio Manager tool will be used to develop and update
energy performance, and compare that performance to the national database. The
City will use McKinstry’s Enterprise Energy Management (EEM) software, in
conjunction with the County of Los Angeles’ Energy Enterprise Management
Information System (EEMIS) to augment the Portfolio Manager tool and track
energy use in near real time and compare that use to similar regional facilities.
These tools will be used to identify buildings that may need energy efficiency
improvements or to identify facilities that are operating more efficiently than in
previous years, so that the return on investment of energy efficiency projects may
be measured.

marking Policy to Other City Policie

elation of Bench

Other policies that are directly related to the benchmarking policy with regard to
energy use and energy reduction measures for City facilities are:

1. Energy Action Plan (EAP). The EAP outlines ECMs that have been
completed from 2006 to the present and also recommends ECMs for future
implementation. A comprehensive background on City energy use can be
found in the EAP. Benchmarking will assist in tracking progress towards
meeting EAP goals.

2. Greenhouse Gas Inventory Policy And Reduction Strategies. These
documents provide background on GHG emissions tied to energy use in City
facilities and makes recommendations for how they can be measured and
reduced. Benchmarking can assist in tracking progress towards meeting GHG
reduction goals.

3. Retro-Commissioning (Rcx) Policy. RCx is a systematic process for
improving an existing facility’s performance by identifying and implementing
relatively low-cost operational and maintenance improvements. RCx is one of
the tools that can be implemented to help achieve energy and GHG reduction
goals. Benchmarking is required to receive incentives for RCx and can be
used to measure the effectiveness of implementing RCx.

Beyond the above policies, the Benchmarking Policy will achieve or initiate energy
efficiency actions identified in the City’'s Green Community Action Plan, Climate
Action Plan, and General Plan.
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mplementation Plan

In order for the City of Simi Valley to fulfill the goals of the Benchmarking Policy,
the following measurable objectives will be implemented. These actions apply to
eight City facilities: City Hall, Cultural Arts Center, Development Services, Police
Department, Senior Center, Sanitation/Waterworks, Public Services Facility and
Transit Facility.

The City’s Energy Action Plan goal is to achieve a 20% energy use reduction, on an
aggregate basis for these facilities, by 2020 as compared to 2006. The tool to be
used for each action is indicated in parenthesis and consists of either ENERGY
STAR’s Portfolio Manager (ESPM) or McKinstry’'s Enterprise Energy Management
(EEM) software.

1. Annual energy use will be measured and compared to a baseline year
of 2006. Energy use will be measured at both the individual facility and
aggregate levels (ESPM will be used).

2. Where possible, energy use trends will be investigated to assist in
identifying future ECM opportunities. The time resolution of the
measurements will be fifteen minutes (EEM will be used). Estimates for
the energy and economic performance of potential future ECMs will be
recorded in a standardized spreadsheet (Table 3).

3. Where possible, energy performance comparisons will be made
between City facilities and a.) national averages for similar facilities
(ESPM will be used) and b.) regional averages for similar facilities
(EEM will be used).

4. The City will implement energy conservation measures (ECMs) where
practical. The ECMs that are implemented will be monitored. This will
be accomplished by estimating or measuring energy use before and
after the implementation of the ECM. Energy use will be measured on
a time resolution of fifteen minutes (EEM will be used). Results for the
energy and economic performance of the ECMs will be recorded in a
standardized spreadsheet (Table 3). A number of ECMs have been
identified within the City’s Energy Action Plan. Further ECMs may be
identified through the City’s Partnership with Southern California
Edison and the process of retro-commissioning, which is outlined in the
City’s Retro-Commissioning Policy.

5. An annual report will be presented to the City Council, documenting
the findings that result from the actions described above.
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BENCHMARKING BACKGROUND AND
PURPOSE

Definition of Benchmarking

Benchmarking energy performance in facilities is used to understand past and
current energy use, and to track future energy performance. Benchmarking can be
used to compare:

1. The performance of a facility or group of facilities with other similar
facilities.

2. The performance of a facility or group of facilities to a baseline.

Benefits of Benchmarking

There are numerous benefits to benchmarking facilities. Benchmarking is typically
the first step in understanding energy performance and can be used to provide
immediate insights into how to enhance performance. This is particularly true when
performance data spans multiple years. It is common for facility performance to
degrade over time and when performance is benchmarked against a baseline,
performance trends become clearer.

Benchmarking a facility against other similar facilities provides an additional
comparison metric that can be useful. However, due to the highly individual nature
of how facilities are constructed and operated and the unique nature of their
surrounding environment, comparisons to other facilities must be viewed with a
level of caution.

Many benchmarking tools are Web-based; once accounts are established, they can
be continuously fed electronic data in an automated fashion. This allows the
benchmarking tool to be continuously updated and utilized when desired. The Web-
based platform also makes information easily accessible and available for sharing
between users. Ultimately, benchmarking can serve as the primary archive for
energy use data, and the embedded analytical tools can associate seemingly
disparate data to provide the “big picture” aspects of energy use and costs.

Benchmarking can be used to both identify energy conservation measure (ECM)
opportunities and to measure the effectiveness of implementing them.
Measurement and verification (M&V) of ECMs can be conducted for various time
resolutions, ranging from years to minutes. For example, it is common to compare
facility energy use on an annual basis. However, it may be difficult to discern if
annual usage trends are specifically related to ECM implementation or to other
operational or weather-based changes. Monthly energy use comparisons can
provide a higher level of resolution and better correlation with ECMs. Fifteen-minute
interval data, where available, provides high resolution M&V and is typically
necessary to directly measure the impact of an ECM.
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Some tools incorporate weather adjusted performance comparisons. This is an
important function, as energy use can be highly dependent on weather.
Benchmarking combined with M&V can be used to establish best practices that can
be applied to other facilities. Facilities with exemplary performance become easily
identifiable and can be recognized and rewarded.

In addition to energy use, benchmarking can also be applied to energy costs, GHG
emissions, and water use and costs. In some cases, facilities must benchmark
energy use in order to qualify for utility incentives.
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Benchmarking

The City has selected EPA’s ENERGY STAR Portfolio Manager as its main
benchmarking tool based on the following characteristics:

« Functionality consistent with City benchmarking goals.

o Status as one of the most widely used benchmarking tools in the
nation.

« Energy performance score calculated based on the U.S. Department of
Energy’s (DOE’'s) Commercial Buildings Energy Consumption Survey
(CBECS), a national study of energy use in commercial buildings,
which can be used to compare City facility performance.

« Relative ease of use.
+ Web-based platform.
« Automatic updating of utility data.

« Availability to the public at no cost.

A secondary tool that will be used by the City is McKinstry’s Enterprise Energy
Management (EEM) software, in conjunction with the County of Los Angeles’ Energy
Enterprise Management Information System (EEMIS). This tool supports Portfolio
Manager and was selected based on the following characteristics:

o Ability to produce 15-minute interval power usage data for City
facilities, where not available from existing Southern California Edison
meters.

« Ability to use 15-minute interval power usage data in monitoring and
verifying energy conservation measure performance.

« Has a regional Southern California database that City facility
performance can be compared to.

« Web-based platform.

In the late 1990s, the EPA developed Portfolio Manager to track energy use within
individual buildings, as well as across an entire portfolio of buildings, using monthly
data from utility meters. As of 2012, more than 60,000 Portfolio Manager accounts
are in use, consisting of over 300,000 commercial buildings [4].

The Web-based tool informs building owners and managers about their facility’s
performance and assists in making informed decisions on implementing ECMs. For
some space types, Portfolio Manager provides recognition opportunities for
exemplary performance. However, “office” is the only space type that applies to
City of Simi Valley buildings. Additional space types that can receive recognition are
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listed in Appendix B-Criteria for Benchmarking. The tool is available at no cost to
the public and is one of the most conventionally recognized and utilized
benchmarking tools.

Benchmarking through Portfolio Manager can assess energy performance, water
performance, and GHG emissions. Portfolio Manager can help set investment
priorities, identify under-performing buildings, verify efficiency improvements and
help the City receive EPA recognition for superior energy performance.

For many types of commercial buildings, energy data can be input into Portfolio
Manager and a score can be calculated for a building on a scale of 1-100. This score
is based on a comparison to similar facilities in a national database. These data are
collected as part of DOE’s CBECS, which consists of over 5,000 domestic buildings
[5]. CBECS is likely the most comprehensive data set of building energy
performance, with the highest level of quality control, in the nation. For many
facility types, energy performance may be rated against a peer group of facilities,
with adjustments for climate, facility size, equipment, hours of operation and
number of occupants.

Portfolio Manager allows the performance of an entire portfolio of facilities to be
viewed collectively. Performance can also be viewed on an individual facility basis.
Users may also customize views, allowing the most relevant information to be
displayed.

v’'s “Enterprise Energy Management”

In 2010, McKinstry acquired Itron’s Enterprise Energy Management (EEM) software.
EEM is Web-based software capable of monitoring, analyzing and managing energy
consumption and costs. The EEM analytical and reporting tools use real-time energy
consumption data and event-driven alerts. EEM provides large energy consumers
with a single, scalable, enterprise-wide view of their organization’s energy use,
which can be used to drive energy savings.

Inputs into EEM include utility bill, meter, sub-meter, building management system
(BMS), SCADA, energy production, real-time energy price and weather data. Power
consumption can be tracked on a 15-minute interval basis to directly measure the
impact of energy conservation measures. Outputs include a variety of energy
analyses and reporting formats. Users can be immediately notified of operational
anomalies through the use of proactive rules-based alerts and alarms. All reports
can be automatically scheduled to run and can be viewed online, printed or
exported to spreadsheet programs.

10
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Portfolio Manager can be used to organize and track energy and water data.
Performance analyses can be conducted portfolio-wide, for a subset of facilities, or
individually. For example, Portfolio Manager can be used to:

« Create individual building accounts.

« Create a common data source for all facilities.

« Share building data with other individuals.

« Track multiple energy meters for each facility.

» Customize meter names and key information.

« Make customized reports to track specific metrics.
o Be used for measurement and verification of ECMs.

« Benchmark facilities relative to past performance (on a gross basis or
normalized for weather).

« Monitor energy and water costs.

» Enter operating characteristics, tailored to each space use category
within each building.

« Use automated benchmarking services (ABS) to automatically enter
utility data each month.

Portfolio Manager provides a platform to track energy use trends as compared with
the costs of these resources. This is a valuable tool for understanding the relative
costs associated with a given level of performance, helping to evaluate investment
opportunities for a given building and identifying the best opportunities across a
portfolio.

High-performance buildings that score 75 or greater when benchmarked in Portfolio
Manager may qualify for ENERGY STAR certification. Buildings that achieve
certfication can receive and display a label for each year that energy performance
meets ENERGY STAR criteria. Only certain space types are eligible to apply for
recognition as listed in Appendix B-Criteria for Benchmarking.

Future Portfolio Manager Development

Not all space types are eligible to receive a 1-100 energy performance score. EPA is
working to develop score criteria for those additional segments of the commercial
building market. For buildings that are not eligible to receive a score, EPA has
created a provisional list of reference energy performance targets [6]. These
references are based on median energy use calculations. These energy performance
targets are not normalized for climate nor adjusted for activities that may affect
energy use. All targets are expressed in energy use intensity and are derived from

1
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a nationally representative data set, typically CBECS. Municipal buildings are
included in this survey.

Future EEMIS Development

Through the City’s participation in the EEMIS Expansion and Local Government
Energy Efficiency Resources Plan Program with LA County, a strong baseline and
benchmarking tool to measure the energy performance of the City’s eight main
facilities will be provided, and is expected to provide a method for benchmarking
smaller buildings that are not be part of the Portfolio Manager Program. LA County
will develop a coordination plan for all local government energy efficiency resource
activities and develop an energy efficiency resources plan for participants, and
establish recommendations for an organizational structure that can provide energy
efficiency services to participants beyond the end of the CEESP program.
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CITY OF SIMI VALLEY BENCHMARKING
PROCEDURES

Portfolio Manager was used to measure and track energy consumption relative to a
baseline for all City buildings. Specific data was input into Portfolio Manager based
on each facility type. For example, a facility that is primarily office space, such as
the City Hall, has different space and operational characteristics than the
Sanitation/Waterworks facility.

The criteria used to select City facilities to be benchmarked are:

« The facility must be owned and operated by the City.
« The facility must be at least 10,000 square feet.

Eight City facilities met these criteria. All sites have one electricity and one natural
gas service account unless otherwise noted below. In some cases, the utility service
accounts at the site serve uses in addition to those strictly required by buildings, as
outlined below. The eight facilities are:

1. City Hall.

2. Cultural Arts Center.

3. Development Services (two electricity and two natural gas service
accounts).

4. Police Department.
5. Senior Center.

6. Sanitation/Waterworks (The electrical service account is associated
with the Sanitation Plant’s process loads and also serves the following
buildings: Sanitation/Waterworks, Public Services Facility and Transit
Facility. The actual Waterworks process loads are on other electrical
service accounts. The natural gas service account is associated solely
with the Sanitation Plant’s process loads).

7. Public Services Facility (No electricity service account).

8. Transit Facility (The natural gas service account is associated with the
fueling of buses and the electrical service account is associated with
fueling equipment. These service accounts do not serve the Transit
Facility building).

The data that were input into Portfolio Manager are shown in Table 1, below. (See
Appendix A for details)

13
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Facility Name

Building Area
(GSF)

Year of
Construction

Year of
Renovation or
Expansion

Space Type

Weekly
operating
hours

Workers on
Main Shift

Number of
PCs

What percent
of this space
is air-
conditioned?

What percent
of this space
is heated?

Average Flow

Natural Gas
Service
Account

Numbers

Electricity
Service
Account
Numbers

ABS**
Enabled

Table 1. City facility information inputs to Portfolio Manager.

Cultural

Public

Sanitation / |

. Development *Police A Senior Transit
izl S Services Department Sen_n_ces Center Facility Waterworks
Center Facility
43,771 12,105 18,125 50,000 18,150 29,559 12,720 18,174
1982 1910 1977 1998 1977 1984 1988 1962
1991 & 1972, 1987
1987 1995 NA NA 1996 2006 2012 & 2004
Water
Office Other Office Other Other Other Other Treatment &
Distribution
55 72 55 55/168 55 55 80 N/A
112 6 72 90 50 10 30 N/A
115 5 85 145 75 50 35 N/A
50+ N/A 50+ N/A 50+ N/A 50+ N/A
50+ N/A 50+ N/A 50+ N/A 50+ N/A
N/A N/A N/A N/A N/A N/A N/A 9.5 million
1812138600~ | 0283139901- | 0079142200- 0468311440- 2011142100- | 1119138700- | 1633931979- 0079142200~
1812138600 0283139900 0000015793 0468311400 2011142100 1119138700 1633931900 0000015793
Electricity
on 2-18-957-
000-9628-04 | 010-1314-31 | 012-2965-23 014-3193-86 Sanitation 001-1590-47 3256 012-2965-23
Meter
Yes Yes Yes Yes No Yes Yes Yes

*The Police Department is comprised of two spaces, both of which are benchmarked under
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Use Comparison (Implementation Plan Step

Measuring annual energy use for each facility and as an aggregate for all facilities is
the first step of the benchmarking implementation plan. This enables the City to
track performance toward energy use reduction goals over time. Table 2 shows
energy use data for each facility in 2006 and 2011 and the change from the 2006
baseline year. Electric and natural gas use is broken out for each facility. These
values are then combined to give total energy use. The percent change is then
calculated as a measure of performance compared to the baseline year.

Table 2. City facility information outputs from Portfolio Manager.

Facility
Name

2006
Annual
Electricity
Usage
{kWh)

2006
Annual
Natural
Gas
Usage
{Therms)

2006
Total
Energy
Usage
(kBTU)

2011
Annual
Electricity
Usage
(kWh)

2011
Annual
Natural
Gas
Usage
(Therms)

2011
Total
Energy
Usage

| (kBTU)

Electricity
Use. 2011
vs. 2006
| (%)

| Change
in Gas
Use. 2011
vs. 2006
(%)

Change
in Energy
Use. 2011
vs. 2006
| (%)

Cuitural PP Public . . e
ciytan | A | Sovsooment | Pote | servies | Serier | Tanan | Santation | ot
Center P Facility y
Electricity
1,062,012 | 234,720 | 439,400 1,504,738 gl;nitation 445,120 159,544 7,891,940 11,737,474
Meter
6,356 1,697 4,184 27,330 4,131 9,599 277,147 38,100 368,544
4,260,247 | 970,799 | 1,918,072 7,868,671 413,100 2,479,095 | 28,259,224 | 30,745,191 76,914,399
Electricity
971,067 197,647 | 433,840 1,430,850 gr;nitation 500,880 166,046 7,374,786 11,075,116
Meter
10,062 1,367 6,322 27,637 3,214 8,682 280,392 60,872 398,548
4,320,452 2,112,896 7,647,191 321,400 2,577,703 | 28,605,915 | 31,257,345 77,654,171
Electricity
-5% Sanitation | 13% 4% 7% -6%
Meter
1% -22% -10% 1% 60% 8%
-3% -22% 4% 1% 2% 1%

15
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Energy Conservation Measures (Implementation Plan
|IStep #2

Step two of the implementation plan is to implement and record the performance of
energy conservation measures (ECMs). This will allow the City to better understand
the impact and value of specific ECMs. A spreadsheet was developed to standardize
the process of calculating and tracking ECMs (Table 3, following page).

The three ECMs in the table are generic examples that fall into the broad categories
of controls optimization, component replacement and retrofit. All the fields that are
input manually are shown in white and those that are calculated automatically are
shown in yellow.

This spreadsheet can be used to estimate and rank the value of future ECMs using
engineering analysis calculations or be used when implementing actual ECMs.
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In order to measure and quantify the direct impact of an ECM, fifteen minute
interval data will be used. These data will come from either EEM or SCE. An
example of the measurement and verification (M&V) of an ECM can be found in
Figure 1. Note the permanent 50 kilowatt power use reduction occurring after
implementation of the ECM,

= Jan 2011 ===Feb 2011 ===Mar 2011 ===Apr2011 ===May 2011 ===Jun 2011
==Jul 2011 =—Aug2011 ==Sep 2011 =—Oct2011 ==Nov 2011 -——Dec 2011
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Energy Use Trend Investigation (Implementation Plan

Step three of the implementation plan consists of investigating energy use trends
with the intent of identifying new ECMs to implement. By examining 15-minute
interval energy use trend logs, inefficiencies and anomalies can be found. These
data will come from either EEM or SCE. An example of power use trending that has
identified a potential ECM can be found in Figure 2. The high nighttime baseload
power demand fluctuates by approximately 30 kilowatts, indicating that systems
may be poorly controlled or operating unnecessarily.
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Energy Performance Comparisons (Implementation Plan

Step four of the implementation plan consists of comparing the energy performance
of City facilities to either national or regional averages for similar facilities. Portfolio
Manager can be used to compare facilities to national averages, where the space
types permit. Table 4 shows the performance of City facilities in comparison to
national averages using Portfolio Manager. Performance is rated on a scale of 1-
100, with 100 representing the highest performance.

Table 4. Benchmarking of City facilities against national averages using Portfolio

Manager.
’ o O s
m [_._ht_tp.s W energystar.gov istar/pmpam/ mdex.cfmMuseaction=portfolio.portfoli O - @ B ¢ X ”. Portfalio Manager - Buildin... 1 | S 2
File Edit View Favorites Tools Help -
Averages are weighted by Total Floor Space. Reporting and Analysis 2

More aboul Baselines

[T e—
More about Change from Basefing. Adiusted Energy Use Senerate Reports and Graphs

Request Energy Performance Report
Request Campus Report

Apply for Recognition
Apply for the ENERGY STAR
ENERGY STAR Leaders

Automated Benchmarking
Automated Benchmarking Services Console

GROUP: RN ITLINES Create Group | View All L1120 H Cadmus View B4 Create View | Edit View | View All
Download in Excel Search Facility Name:
Results 1-80f8 Al#ABCDEFGHIJKLMNOPQRSTUVWXYZ
. Change from
Current Qu_grr;eenrt_mg Current Site Current Site ~ Annual Energy B it?“_ﬁgfe‘% Baseline: Adjusted
. =nergy ElectricUse  Natural Gas  Cost (US Dollars —oetne- =Nl ™Enorgy Use
Facility Name ki Intensity “kWhl Use (therms A Use Intensity intensity (KBtulS
(kBtuiSq. Ft) it e (kBtu/Sg. Ft) LT At e
Ft)
0 o 0 o o 0
City Hall 14 1115 977,942 1 15,456.2 $133,485.62 147 79
Cultural Arts Center NiA 66.2 197,647.0 1,263.6 $37,068.07 -14.4 -27.8
Development Services 15 1136 418,995.6 6,209.5 $65,358.94 8.4 73 3
Police Department NiA 1495 ' 14259498 26,082.0 $181,222 47 78 -116
Public Services Facility (Gas NiA 174 0 3,166.0 $2.759.24 6.2 -85
Only)
Senior Center NA 931 518,476.2 9,838.8 $76,957.00 8.8 368
Transit Facility NA 26664 1746739 333,210.6 $174,312.70 4499 662.9
Waterworks/Sanitafion Facility NA NIA NA NA $699.701.61 NA NA
(Gas + Total Electricity from
Master Meter)
Download in Excel Search Facility Name:
Results1-80f 8 AlI#ABCDEFGHIJKLMNOPQRSTUVWXYZ

The rating is calculated by using the fast day of the iatest full calendar month where all meters in the facility have meter entries; the Periad Ending date refiects that particular date.

4]
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At this time, only two City facilities match Portfolio Manager’s space type options
and can be benchmarked against a national population of similar buildings:

1. City Hall.

2. Development Services.

These facilities fall into the “office” category. All other facilities fall into the “other”
category and cannot be directly ranked against national averages. It is anticipated
that the Los Angeles County EEM model may have more comparable space types to
rank City facilities against. The ranking of individual building performance over time
is shown in Table 2.

A detailed list of the space types that can receive a 1-100 score can be found in
Appendix B.

Annual Report (Implementation Plan Step #5

The final step of the implementation plan is to compile the information generated in
steps 1-4 into a final report. This report will be presented annually to the City
Council. The report will contain general findings, progress toward City goals,
challenges, opportunities and recommendations for the next year.
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APPENDIX A - Data Handling

Data Collection Process

Data for Simi Valley facilities were collected from the following sources:

Electricity and natural gas use:

« Monthly electrical usage and cost data for 8 service accounts, from 2006
to 2011 (Source: Southern California Edison (SCE)).

« Monthly natural gas usage and cost data for 9 service accounts, from
2006 to 2011 (Source: Southern California Gas (SCQG)).

Operational and eguipment data (Source: City, Tax Records):

« Facility information, including space type(s), year built, year of renovation
or expansion, major energy consuming systems, gross floor area, number
of occupants, humber of computers, humber of servers, operating hours
and percent heated and cooled.

An effective system for measuring and tracking energy consumption begins with
efficient and detailed data collection. The EPA provides clear, detailed worksheets to
assist with the process of inputting facility data into Portfolio Manager. Users should
ensure that all types of energy consumption, even those not managed by the utility
company, are metered, tracked, and entered into Portfolio Manager. For example,
on-site energy system generation may not be metered by a utility.

Data Quality Control

Data quality was rigorously controlled in the process of acquisition and import to
Portfolio Manager. All usage and cost data were directly sourced from the utilities.
In a few cases, monthly data span two months instead of one. In these cases, the
monthly data were averaged over the two month period. Going forward, all data
provided from utilities should be checked for accuracy biannually. Data manually
input into Portfolio Manager should be checked at time of entry. Common data
quality control issues include:

« Gaps in energy data. Gaps of more than one day between the end of one
meter entry and the start of another (i.e. Entry one: 8/1/2012. Entry two:
8/3/2012) should be investigated and fixed as Portfolio Manager will
prohibit calculations if these gaps exist.

» Overlapping energy data. One day overlaps are acceptable (i.e. Entry
one: 8/1/2012. Entry two: 8/1/2012), but any overlaps greater than one
day will prohibit calculations.

» Abnormally high or low energy use values. If a service account typically
reports monthly electricity consumption of 8,000 kWh, but reports 80,000
kWh the next month, data may be inaccurate.

27
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APPENDIX B - Criteria for Benchm |
Due to the unique nature of facilities, there is no single benchmarking formula that
can always be applied. The ENERGY STAR Portfolio Manager is designed to adapt to

the location and needs of each facility. However, there are general guidelines that
can help structure the process.

For many facilities, energy performance can be rated on a scale of 1-100 relative to
similar buildings nationwide. Your building is not compared to the other buildings
entered into Portfolio Manager to determine your ENERGY STAR score. Instead,
statistically representative models are used to compare your building against
similar buildings from a national survey conducted by the Department of Energy’s
Energy Information Administration. This national survey, known as the CBECS, is
conducted every four years, and gathers data on building characteristics and
energy use from thousands of buildings across the United States. Your building’s
peer group of comparison is those buildings in the CBECS survey that have similar
building and operating characteristics. A score of 50 indicates that the building,
from an energy consumption standpoint, performs better than 50% of all similar
buildings nationwide, while a score of 75 indicates that the building performs better
than 75% of all similar buildings nationwide.

EPA’'s ENERGY STAR Portfolio Manager, based on source energy, accounts for the
impact of weather variations as well as changes in key physical and operating
characteristics of each building.

In order to identify your building's group of peers, more than 50% of the building’s
gross floor area (excluding parking lots and garages) must be defined by one of the
following space types:

« Bank/Financial Institution » Residence Hall/Dormitory
« Courthouse » Retail Store
« Data Center « Senior Care Facility
» Hospital (General Medical and « Supermarket
Surgical « Warehouse (refrigerated and
« Hotel unrefrigerated)
» House of Worship « Municipal Wastewater Treatment
e K-12 School Plant
« Medical Office « Water Treatment and Distribution
« Office Utility

The remainder of your building may be occupied by other space types in Portfolio
Manager, subject to the following restrictions:

1. The combined floor area of allenclosed and not enclosed parking
structures cannot exceed the total gross floor area of the building (where
the gross floor area of the building excludes the parking floor area).
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2.

The combined floor area of any space classified as "Other" (e.g. library,
restaurant, cafeteria, etc.) cannot exceed 10% of the total gross floor
area of the building (where gross floor area of the building excludes the
parking floor area).

. The combined floor area of all Multifamily Housing spaces cannot exceed

10% of the total gross floor area of the building (where the gross floor
area of the building excludes the parking floor area).

If your building is a Hospital (i.e. if Hospital accounts for more than 50%
of your space) the only other spaces that may be entered are:

« Data Center

o Other
« Parking

e Swimming Pool

. If your building is a Municipal Wastewater Treatment plant it cannot be

combined with any other space types.

. For properties consisting of multiple space types, please refer to ENERGY

STAR guidelines.

. Buildings in Portfolio Manager can be designated as "Other" space types,

and, although they cannot receive a score, they can be compared to
national medians as defined in the energy performance target table
referenced above.

30



City of Simi Valley Benchmarking Policy

APPENDIX C - Generating a Portfolio Manager Account

This section contains all the steps necessary to manually generate a facility’s
Portfolio Manager account. The Simi Valley City Hall is used as an example.

Developing Simi Valley City Hall Account

1. Create a Portfolio Manager account. You may have multiple facilities
in one Portfolio Manager account, so this only needs to be done once per
user. See the “Create an Account in Portfolio Manager” section for more
information.

2. Add a Property. Click the “"Add a Property” link on the My Portfolio Page
(near the top center in the screenshot below).

7

PORTFOLIO MANAGER D)oo @) comers (TEE™ @) 27" (7)ere (X) cocour

£ %ERGY STAR
Home > My Portfolio

Portfolio Averages #dd a Property
Baseline Rating: 41 Current Rating: 45 MpechesierBemrtiong Templtes
Faciltties included: 274 Facilities Included: 277

Work with Facilities

Change from Baseline: Portfolio Adjusted Percent Energy Use (%): 3.6% Update Multiple Meters
Facilities Included: 335 Share Facilities

Averages are weighted by Total Floor Space. Rgporting and Analysis
M M@mﬂ? '\@5 Generate Reports and Graphs
More about Change from Baseline: Adjusted Enerqy Use Request Energy Performance Report
Portfolio Averages Federal Sustainability Report
{for all Water Utilities and Wastewater Treatment Facilities) Request Campus Report
i e i s Apply for Recognition
Baseline Rating: 65 Current Rating: 58
Fadilities Included: 9 Facilities Included: 9 Apply for the ENERGY STAR
ENERGY STAR | eaders

Change from Baseline: Portfolio Adjusted Percent Energy Use (%): 186.2%
Facilities Included 9 Avtomated Benchmarking
Get Started Now

Averages are weighted by Average Daily Flow.
More about Wastewatey

You have been granted access to Shared Facilities!
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3. Select the option that fits best your building type (most buildings will be

in the first category). You may change this later, if hecessary, by going to
“Edit General Information” on the "My Facility” page.

PORTFOLIO MANAGER @mmu @wm @ ?ﬁv @N

Home > My Partfolio > Add a Property

Add a Property

Property Type b

What kind of property would you like to add?

(‘ A single facility for which my organization ewns or manages 90% or more of the floor area. (e.q. entize office building,
entire K-12 school, entire hotel, entire senicr care community)

A portion of a single facility for which my organization owns or manages less than 90% of the floor area.
A hospital composed of a single facility or collection of facilities.
' Amunicipal wastewater freatment plant or water treatment and distribution utility

" Acampus or other collection of mulfiple facilities at the same geographic location. What s this?

CANCEL CONTINUE
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4. Fill out the information on the following page. If this building belongs to a
group of buildings or a campus (i.e. shares at least one energy meter with
at least one other building), select the appropriate campus from the drop
down menu. If you have not created a campus yet, you can leave that
option as “Not in a Campus” and attach the building later.

( PORTFOLIO MANAGER ()i @ oovies G @) 8" (v () o
ENERGY STAR
Home > My Portfolio > Add General Facility Information

Add General Facility Information

Use the form below to provide general information conceming your facility.
[*]requiReD

@e of Facility: )

@  Asingle faciliiy for which my organization owns or manages 90% or more of the fioor area. (e.g. entire office building, entire K-12 school, enfire
hotel, entire senior care community)

¢ Aportion of a single facility for which my organization owns or manages less than 90% of the floor area.
¢ Ahospital composed of & single facility or collection of facilities.

¢ Amunicipal wastewater treatment plant or water treatment and distribution utility

“Is this facility owned, operated or leased by the Federal government?: (what is this?)
¢ No
r Yes

Add this facility to a Campus:

Date facility became part of a campus: |

(MM/DDIYYYY)
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5. Fill in the physical address information below. Year Built can be either the
year this building was built or the latest major renovation date. If you are
working with a Service and Product Provider, you can add that company
information into the Contacts list by clicking the Add/Edit Contacts and
Organizations link. Once information is entered, click Save at the bottom
of the page.

This action completes the Add a Property step.

“Country: | United States !

*Facility Name: ICity Hall

™ Use Campus Address:

*Address: |2929 Tapo Canyon Road
{ | ’
: *City: |Simi Valley
*State: | California ﬂ
County: |
*ZIP Code: |93063 -| (4-digit extension optional)

*Year Built: |1987

Select the Organization that owns this facility: | Select Organization '\!I
Add/Edit Contacts and Organizations
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6. You will be taken to the Facility Summary page. This page can be
accessed later by going to "My Portfolio” and clicking the name of the
facility.

7. Add a Space. Click the “Add Space” link in the Facility Summary page
(near the left-center of the image below).

Facility Performance Set Baseline Periods | Set Energy Performance Target

Select View: [ASE Test _ﬂ Create View | Edit View

Baseline Current Total
Weather Weather Energy Change from
N ized N lized Cost B line: GHG
Rating Rating ormaliz ormalize ost per ase -me Adjusted
(1-100) (1-100) Source Energy Source Energy Si. Ft. Emissions =03 Use
Intensity intensity  (US Dollars  (MtCO2e) .

o O kBtwsq. Ft) (kBtwSq. Ft) () (] (%)
o i)

Change from

Baseline Current Baseline:

12 Months Ending

|Select Date ~
lSelem Date :-I

Change

REFRESH VIEW

.
Space Us': Add Space

General Facility Administration

Track Energy Perforrmance Improvements
Floor Area % Floor Area Delete this Facility from Portfolio Manager
(Sq. Ft) Contact us

Mo Space Defined

Space Name Space Type

Sharing Data
Due to rounding, the % Floor Area Total may not always equal 100% Add uvser to share this Facility
Moadify list of users

. ) Transfer Facility to another user
Energy Meters Add Meter | Update Muttiple Meters | View All Meter Data in Excel View entire Access List for this Facility

us;";i;rinw Alerts Read/Write Access
(End Date) Applying for the ENERGY STAR

Aoply for the ENERGY STAR
No Meter Defined View status of ENERGY STAR Applications

Meter Name Energy Type Space(s)

No Metering Configuration has been set for this facility. A metering configuration may be established to indicate
whether the whole facility energy consumption or only a portion of that total is represented by these meters.(Set

Metering Confiquration) Building Profiles

A building Profile can be created when an
ENERGY STAR label application is submitted
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8. Enter the space name and select the primary space type for the building.
If there are additional spaces, you will need to repeat this process for
each space in this building. In this case, the City Hall functions primarily
as Office space. Select a name, space type, and effective date and then
click Continue.

A

PO PORTFOLIO MANAGER D128 o @ o G ZEET @ 2 Drer (X) oo

ENERGY STAR] '
Home > My Portfolio > City Hall > Add a Facility Space

Add a Facility Space

This faciiity must have at least one defined space and all defined space(s) must account for 100% of the facility's floor area combined. Define more than one
space If:

1) A portion of the facility is unique (e.9., a restaurant within a building predominantly used as an office building). Does not apply to hospitals,
2) Usage pafterns are unique {e.g., one tenant uses the facility much longer hours than others). Does not apply to hospitals.

Note: If your space is not listed below, please select "Other." You wili have an opportunity to further define your "Other” space on the following page. More

information about selecting space lypes

REQUIRED

Enter a Name for this Space: [\l

"Select a Space Type: |Select a Space Type v
Select a Space Type

“Enter the Effective Date Bank/Financial Institution

The Effective Date is used Courthouse ng date for including

| this Space's aftributes in tf Data Center performance rating:

|1/1/1937 Hospital (General Medical and Surgical)

Hotel

House of Worship

K-12 Schoal

Medical Office m

Residence Hall/Dormitory
Retail

Senior Care Facility
Supemnarket/Grocery
Warehouse

Multifamily Housing
Other

Parking

Swimming Pool
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9. In the next screen, you will need to enter data requested. Space
attributes will depend on the space type selected. You may also select
“Use Default Value” if you do not have the information, but using actual
data is highly encouraged. Once you enter all space characteristics, click
Save. This action completes the “"Add a Space step.”

Add Office Space: City Hall

Please provide values for each required attribute below. Values for optional attributes can also be provided, but they will not be used to generate an Energy
Performance Rating. If the value you are providing is a temporary value, select the "For Temporary Use?" checkbox. Once the actual value is known,
deselect this checkbox and provide the actual value. Facllities with temporary values may still apply for the ENERGY STAR.

If you wish for Portfolic Manager to provide default values, select the "Use Default Checkbox™ for that attribute. Facilities that use default values cannot
apply for the ENERGY STAR.

[*]REQUIRED

Space Name: [City Hall

Required for Benchmarking Whatis ihis?

Space Attribute Space Attribute Value Use Default Units Effective Date
(Temporary values should only be used Value {when this

if an Actual value is not currently known) Attribute Value
What is this? was first true)

What s this?
(MM/IDDIYYYY)

“Gross Floor Area 43771 NIA ISq_ Ft. x| |01/01/1987

I For Temporary Use?

*Weekly operating hours |55 [ 1 Hours |01/01/1 987

I™ For Temporary Use?

*“Workers on Main Shitt 12 [} No Units | [o1/01/1987
T For Temporary Use?

*Number of PCs |15 r No Units |o1/o1/1 087

™ For Temporary Use?

“What percent of this space Is air-conditioned? [50% or more | [] No Units |01/01/1 087
™ For Temporary Use?

*What percent of this space is heated? |50% or more .| [] No Units |01IU1/1987

I~ For Temporary Use?
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10.Add Meters. On the Facility Summary page, scroll down and click “Add

Meter” under the “"Energy Meters” section.

Space Use

Add Space

Floor
Area
(Sq. Ft.)

100

43,771

Space Name Space Type % Floor Area Alerts

Delete Space

Because rore than 50% of your building is Office, your building is designated as Office within Porffolio
Manager. This building may be eligible for a rating (Click to learn more). If you can see a rating for this building,
piease note that the rating takes into account ali of the space types you have listed. If you cannot see a rating
for this building, you can be compared to the national average for Office (Click to leam more).

Due to rounding, the % Floor Area Total may not always equal 100%.

Energy Meteis Add Meter | Ug'date Multiple Meters | View All Meter Data in Excel

Last Meter Entry Alerts Read/Write Access

MeterName Energy Type Space(s) — o)

No Meter Defined

. No Metering Configuration has been set for this facility. A metering configuration may be established to indicate
whether the whole facility energy consumption or only a portion of that total is represented by these meters.(Set
Metering Configuration)

Water Meters  Add Meter | Update Multiple Meters | View All Meter Data in Excel

Last Meter Entry

(End Date) Aleyts

Meter Name Units Use Read Write Access

No Meter Defined

Green Power Purchases  Add Gieen Power

Avoided GHG
Emissions
(MtCO2e)

Period of
Generation

Fuel
Type(s)

Generation
Location

Quantity

Provider (MWh)

No Green Power Purchases Defined

General Facility Administration
Track Energy Performance Improvements
Delete this Facility from Partfolio Manager
Contact us

Sharing Data

Add user to share this Facility

Modify list of users

Transfer Facility to another user

View entire Access List for this Facility

Applying for the ENERGY STAR
Apply for the ENERGY STAR
View status of ENERGY STAR Applications

Building Profiles
A building Profile can be created when an
ENERGY STAR label application is submitted




City of Simi Valley Benchmarking Policy

11.Each meter in a facility must have a unique name. For Simi Valley
facilities, either the meter ID number or service account number was
used. Enter a name for this meter, and select the energy type and unit.
For this meter, the energy type was Electricity and the units are kWh.

Home > My Partfolio > City Hall > Add Meter

Add Facility Energy Meter: City Hall
To add a meter, enter the namea and select the appropriate characteristics for the meter.

If you are entening temporary values for energy data, please indicate so by selecting "Yes" and entering the date range the values will be considered as
temporary.

(*]1reQUIRED

Add Energy Meter

“Enter the Meter Name: |000—9628—04
“Apply this meter to the following (check all that apply):
[ Entire facility
™ Cry Hall
Select the Meter Type:
“Energy Type: [ select an Energy Type =
Select an Energy Type
“Units: Natural Gas
Fuel Oil (No. 2)
Distnct Steam
*Add this Meter to Total Fac{Wood
@ Yes, calculate this faciiif Propane ng this meter
- . Liquid Propane .
€ No, adding this meter to| Other will inflate the actual value
Is this meter currently activ Eercl)sc()a'?(eN "
¢ c uel Oil (No.
LU= L L Fuel Ol (No. 4)
Fuel Oil (No. 5 and No. 6)
Diesel
Coal (anthracite)
Temporary Energy Data Coal (bituminous)
* Are temporary values being Sic::gct Hot Water is this?
C Yes District Chilled Water

| @& NA
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12.Select Generation Method, if applicable. If you have onsite solar or wind
production, please select the appropriate option as it will allow you to
enter any amount that you may sell back to the grid. Do not subtract
onsite electricity production from grid purchased electricity consumption.
Click Save.

13.Note: If you have submeters (besides those owned by the utility
company) for different sections in your building, you can still keep track of
this information in Portfolio Manager. When creating such meters, select
the “"No, adding this meter to this facility's total energy use will inflate the
actual value” option to avoid double counting. You can also inactivate
meters that are retired or broken by selecting No for the question “Is this
meter currently active?” This option would ensure that you will not receive
an alert from Portfolio Manager about meters that have data that are
more than 120 days old.
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14.The next page will allow you to pick the number of months you would like
to enter data for.

o If you select "Do Not Add Meter Entries,” then no data will be
added at this time and you will be taken back to the “My Facility”
page. You may add information to the meter at a later date. If you
plan to establish and Automated Benchmarking Link with your
utility company, select this option.

o If you wish to manually add data now, select a value in the “Meter
Entries to Add” column and enter a start date for these entries in
the "Start Date (MM/DD/YYYY)” field. In this example, this option
was selected.

Add Meter Entries: 000-9628-04

Please select the number of meter entries o add, enter the start date for these meter entries, and select Confinue. If you do not wish to add meter entries to
this meter at this time, select "Do Not Add Meter Entries”

[*]ReQUIRED

Select Number of Meter Entries to be added and Start Date for first entry:

: Start Date
Meter Entries to Add (MM/DDIYYYY) Energy Type

; Month(s) | Electricity kWh (thousand Watt-hours)

DO NOT ADD METER ENTRIES CONTINUE
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15.The next page will allow you to enter energy cost and consumption
values. These values should reflect values found on your utility bills.
Portfolio Manager will automatically place start and end dates for each
entry; you can change the start and end dates on this page if they do not
have the same dates as your utility bills. If you change these dates, make
sure that you leave no gaps or overlapping dates. Edit the dates as
necessary, enter the usage and cost information, then click Save.

16.Repeat this process for every service account in the facility.

Home > My Portfolio > City Hall > Enter Energy Use

Enter Energy Use: 000-9628-04 Meter information

Please enter the energy use for each meter entry below. Portfolio Manager requires | Fuel Type: Electricity, Gnd Purchase (kWh (thousand Wait-
that entries are for consecutive time periods, only one day of overlap or one day of hours)) . -

gap can exist between meter entries to be eligible to generate an Energy Performance Space(s): Entire Facility

Rating.

Add Energy Use:

Start Date End Date Energy Use Cost - US Dollars

(MM/DD/YYYY) (MM/DDIYYYY) _ (kWh (thousand Watt-hours)) (optional)
[o1/0172006 ‘ [01/312006 I g
020012006 \ 0272812006 — g
[0a:0172006 [04/3012006 i ] f

05/01/2006 05/31/2006 l $|
06/01/2006 06/30/2006 | $|

07/01/2006 07/31/2006 | $|
08/01/2006 08/31/2006 | SI
09/01/2006 09/30/2006 | $|

10/01/2006 |1 0/31/2006 | $|
11/01/2006 . 11/30/2006 | $|
12/01/2006 | 12/31/2006 I Sl

CANCEL || SAVE
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17.After adding all meter entries for the City Hall facility, it will appear on the
facility summary page with energy consumption information as well as
details on the building’s eligibility for the ENERGY STAR. Buildings of an
eligible space type with current meter entries and a score of 75 or over
are eligible to apply for the ENERGY STAR.

'PORTFOLIO MANAGER @ zito, @eonen QEET @R @D @) 00w

Home > My Portfolic

Portiolio Averages Aad s Property
Impor Facility Dats Using Tamplstes

Baseiine Rati Current Rating. 35
Farsies |notwisd: Faciites Incudad &
Work with Facilities
Change from Baseline: Portfolio Adjusted Percent Energy Use {%): -0.7% Updste Multip'e Meters
Faoiies Incuded § Shars Faciltles
Avaragas e wek Tot) Fioor 3y
A ::WW g*fm 2= Reporting and Analysis
More about Change from Baseine, Adusted Enemy Use '&Ej ' Generste Reports snd Graphs

Request Energy Performence Repart
Reauesl Campus Report

Apply for Recognition

Apply for the ERERGY STAR
ENERGY STAR Leader

Automated Benchmarking
Aud ing Services Console

(e ol All = acilities B create Group | View sl V1A Summary: Facilities B3 Create View | Edit View | View Al

Download fn Excel Search Facility Name: | Searth
Results 1-10 of 10 ABRABCDEFGHIJKLMNOPQRETUVWXYZ
Current Change from Basefine: Adjusted Tota!Floor Space Energy Use  Current Erergy Period
. 1 Ehgibility Y STAR
Facility Ramelk: Bating Energy Use (%) (Sa.FL) Alerts Ending Date Eiarbifty for tha EHERGY STAR
1.108;
8 o ] o
{Estimated) Public Services Facility (Gas + 67 -0.8 18,150 ~ Data > 120 02/29/2012 Not Eiigible: Rating must be 75 or above (EnsrGy | 07/16/2012
Estimated Electricity} days old STAR Eligibliity Rules;
Est i Facility (Gas + N NA A Data = 120 121312011 NA 07/16/2012
L Estimated Etecinizity days olg
= Ciiv Hall 14 22 43771 ) ) 05/3172012 Mot Eligible. Rating must be 75 of above (ENERGY | 07/16/2012
] STAR Eligibllity Rutes)
Cultur. Center nA | -11.8 12,105 Data > 120 1273152011 N/& 07r96/2012
days old
Developrment Services 14 37 18,125 051312012 Not Eligible: Rating must be 75 or above ERERGY | 07116/2012
L STAR Ellgibiiity Ruies) 4 I
Paice Department A -44 58,000 053172012 MIA 0741612012
& agllity {Gas 100 227 18,150 05/31/2012 Al I TAR 07162012
Seniar Certer Ay 109 29,559 05/31/2012 /A 07/16/2012
Transit Faciy 1 12.4 12,720 064302012 | Not Eligible: Rating must be 75 or above (EnNeRGY | 0711712012
STAR E:]
Waterworks/Sanitation Facility (Gas + Total 7S oA A 0613172012 NA 07116/2012
L E'ectricity fram haster Meter}
Download 'n Excel Search Facliity Name: |
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Setting a Baseline Period in Portfolio Manager

1. From the My Portfolio page, select the name of the facility for which you
wish to establish a baseline. The facility's summary page will open.

2. Select the Set Baseline Periods link located in the upper left portion of the
page in the Facility Performance section. The Set Baseline Periods page
will open.

PORTFOLIO MANAGER (D s @) covmcrs G TEB™ @) sove” (e (X) reour

Hame * #¢ Portolio > Clty Hali > Set Baseline Perioas

Seot Baseline Periods

Portfolio Manager provices the ability for you 10 set an Energy or Water Baseline Pesiod for each facility in your Pordoliv and then compare each Baseling 1o how the facildy is cumentsy the Energy

Period can be used to sei specific anergy performnance largets »n Energy Baseline Penod must be a 12-month periad for which your facilty receives the ENERGY STAR Rafing. A Water Baseline Penod muslt be a 12-menth perioa
far which your facility had water meter data. If you 0o not want to manually set a Baseline Penod. Porifolio Manager can automatcally identify your earhiest eligible 12-muonth peniod and set it for you Note: Portfolio Manager's autoset
teature will not set any Energy Baseline Perlod eartier than December 2000,

Seot Energy Baseline

Baseline Perypd: 12/31/2006
Basellne Raling: 16

The Energy Sasetine Perod affects e fellowing data that can be accassed through diffscent Views in

your matn Porfolig page’

Perifolio Viaw

Facillty Data

Set Water Baseline

User-Crested Cuslom Views
User-Created Cusiam Views

Baseline Dala Center Scurce PUE
Basefine Direct GHG Emissions

& SetB Feriad (12 Monhs Ending)
| Decs 2006 [=]
. LetPorticiio eline Perlog

User-Created Cusiom Views
User-Created Cusiom Views
User-Created Cusiom Views
User-Created Custom Views

Energy Petied Ending Date
Baseline indirect GHG Emissions
Baseline On-Site Renewable Eleciric Use
Basgline PUE-PDU Input

Baseline PUE-UPS Outpul

User-Created Cuslom Views
User-Created Cusiom Views
User-Created Cuslam Views
User-Created Cusiom Views
User-Created Custom Views
User-Created Custarm Views
User-Created Custom Views
User-Created Custom Views
User-C-eated Custorn Views
User-Created Cuslom Views
User-Created Custam Views
Perfomance GHG Emwssions
User-Created Cusiom Views
User-Crested Cuslom Views
User-Crested Cusiom Views
User-Created Custom Views
Performance GHG Emissions
Performance Endronmental
Summary Energy Use

Us er-Created Custorn Views
Summary Energy Use
User-Created Custom Views

User-Created Custom Views

Rating

Baseline Site Elecinc Use

Baseline Site Energy per Flow

Baseline Source Enetgy per Flow

Baseline Sile Energy Infensity

Baseline Site Natural Gas Lise

Baseline Site POU Input Energy

Baseline Sile PDU Oudpul Energy

Baseline Site IT Equipment input Energy

Baseline Site UPS Output Energy

Baseline Source Energy Intensity

Baseline Seurce [T Energy

Basefine Tofa GHG Emissions

Baseline Tolal Site Energy Use

Baseline Tola' Source Energy Use

Baseline Wealher Mormalized Source Encrgy Intensity
Baseline Weather Normalized Saurce En=rgy per Flaw
Change from Baseline’ GHG Emissions.

Change from Baseline Adjusted Energy Use

Change from Baseline: Adsted Energy Use Inlensity
Change from Baseline: Energy Use

Change from Baseline: Energy Use intensiy

Current Ste FDU Oulput Energy
Curren Site IT i Input Energy

3. From here, you may either manually select the Energy or Water baseline
periods, or you may let Portfolio Manager determine them automatically.
, For the City analysis, all facilities should have a set baseline of December
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Setting a Target in Portfolio Manager

The following section will allow you to set energy reduction targets in Portfolio
Manager. Energy reduction targets can be set to either reach a given level of
energy reduction or to reach a specific rating within Portfolio Manager.

1. From the My Portfolio page, select the name of the facility for which you wish to
establish a target. The facility's summary page will open.

2. Select the Set Energy Performance Target link located in the upper left portion
of the page in the Facility Performance section. The Set Energy Performance
Target page will open.

Homs > My Porfolio > City Hall

Fciy S iy ol
How 6o Luse W page?

Address: 2929 Tapo Canyon Road . Siemi Valley, CA 93063
Buikding ID: 3089736 .
Level of Access Building Data Administrator Year Built: 1952

Property Type: Single Facility

Electne Distribution Utiity: Southem California Edisen Co [Edison Intematianal]

Regonal Power Grid WEGC Calf Baseline Rating: 16 | Current Rating: 14
ngggmy_gmm_egmmm to calculale my electnic emissions rate - View Period Ending Dates

Electic Emissions Rale (kgCOp/MBML). 90 9 {uhata s} Wates Period Ending Dates Energy Period Ending Dales
Genarate 3 Slatement of Energy Periprmance for uses other than applying for the ENERGY STAR g::‘?;eum A g::l':ieM;eYcimmfa 2006

Eligibility for the ENERGY STAR
Not Eligtble Rating must be 75 or above

Facility Performance

Select View:  Performance. GHG Emissions

Curent Total Site Change from Baseline: GHG

Current Direct GHG Cutrent Indlrect GHG Current Total GHG Baseline Total GHG

12 Months Ending En?kfgu;lse Emissions Emissions Emissions Emissions E'Tt:-sgg:'s
{WCO2e) {MI€02e) {MtCO2e) (MiCO2¢) '
Decamber 2006 E] 4.240 328.63 3281 3NN 362.04 362.04 ae0
Decembar 2011 [,] 4416757.54 56.66 30141 B977 36204 22

Change 176,428 85 25.85 2812 227 000 1Y

REFRESH VIEW
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Multi-Facility Meter Update

The Multi Facility Meter Update (MFMU) feature provides the ability to easily update
meter data for a large number of facilities, greatly increasing the efficiency for
meter updates to large Portfolio Manager accounts, especially if updates are done
on a monthly basis. MFMU will allow you to select the facilities in your portfolio
(maximum of 250 per download) for which meter data needs updating. A Microsoft
Excel spreadsheet will then be downloaded which will list each pre-selected facility
and the specified humber of meter data entries (billing cycles).

To update utility consumption data for buildings that are already being
benchmarked in Portfolio Manager using Multi-Facility Meters:

1. After logging into Portfolio Manager, you will be taken to the My Portfolio
page. On the right side, click on “"Update Multiple Meters.”

77| PORTFOLIO MANAGER st @) covners YT @) g2 (e (X) rosour

Home > My Porifolio

Portfalio Averages Add & Property
Import Facity Data Using Templtes

Baseline Rating: 36 Current Rating: 36

Fadlities Induded 5 Faciiities Induded 5 § -
Work with Facilities
Change from Baseline: Portfolic Adjusted Porcent Energy Use (%) -0.7% LUndate Mulipte Meters
Fadlities Included 8 Share Facilties
| |
Averages are weighted by Totsl Floor Spsce Reporting and Arialyzis

Mose about Besslines

Wi
More about Chenge fom Beseline. Adjusted E use Generate Reports and Graphs

Request Energy Performance Report
Request Campus Repart

Apply for Recognition
Apply for the ENERGY STAR
ENERGY STAR Leaders

Automnated Benchmarking

Services Console
L@l All Facilities afl  Creste Group | View All 37V Cadmus View Creata View | Edit View | View All
Downlozd in Excel Search Facility Name
Results 1 - 10 of 10 AN#ABLCDEFGHIJKLMNOPQRSTUVWXYZ
COOM o S ey CUERLSIE  ComentSie  AMmalENSIOY L\ i Baseling: Eusisy  Chiands from Baselve: Adusted "
Facility Name G Raling | onsity (kBuSq. Foy  CledilicUse  Maturel Gas Use -Cﬁ-s‘u‘ién—n'ium ~ Use Intensity (kBuw/Sq.FL) | Energy Use Intensity (kBtu/Sq. Ft)
o | 0 ° ® o
{Estimaied) Public Ssvces Facihty 67 593 212,364.0 3,518.0 $28 105.91 43 =3
(Gas + Estimated Elactnicity)
Estimated) Waterworks/Santation A A 71624220 616187 5721873 08 A A
Facifity {Gas + Estimated Electncity]
City Hall 14 102 | 986 118 0 14,618 0 | $135.46945 13,3 . 6.4
Cultural Arts Cente NA 662 i 197 8470 12636 $37 068 07 -144 278
Derslipmess Services 14 1161 | 4244298 6.5614 | 56647975 108 110
olice Depariment | A 148 0 14087067 9 259224 $182,849 21 91 -176
Public Senvices Facility (Gas Only) | 100 179 | 0 32500 | 5286956 58 6.6
Senior Center | A 924 513,264 8 97881 $77.003 62 80 228
Transt Facility i 24358 | 1646462 3042133 i $169.733 13 2192 3009
Waterworks/Sariitation Facility {Gas + A WA 7.241715 6 595836 $700 770 84 WA WA
Total Electncity from Master Meter}

2. Click on "Select Meter Entries” on the left side of the page.

3. On the next screen, select the number of entries (billing cycles or
months) you would like to input; click "Continue.”

4, Select the buildings you would like to change and click “Generate
Spreadsheet.”
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5. When finished, click "Done” or "Download Spreadsheet.”

Once meter data are entered into the spreadsheet and saved, you can review and
edit the uploaded data before submitting it to Portfolio Manager for processing.
When you have verified that the data are correct, you can upload the spreadsheet
back into Portfolio Manager by following the prompts under the Update Multiple
Meters section. Portfolio Manager will provide spreadsheet data integrity checks
during the upload process, to ensure data are complete and ready for upload. An e-
mail will be sent to you once processing is complete.

6. Log into Portfolio Manager and return to the My Portfolio page. On the
right side, click on “"Update Multiple Meters.”

7. Click on “Upload Facilities” in Step 2 on the left side of the page.

2

7{ PORTFOLIO MANAGER o (@omin () RET @) (P () ocon
Home > My Portfolio > Step 2 Multi Facility Meter Update

Multi Facility Meter Update

Multi Facility Meter Update allows you to update meter data for many facilities at one time in three easy steps. To use this tool to update your meter data, please review the steps below. Please note that Muli Facility
Meter Update is used to update your meter data; it will not overwiite or replace meter data that already exists in Portfolio Manager.

STEP 2: Upload Spreadsheet
Once you have entered the meter data into the spreadsheet for the facilities you selected, you wiill then upload the spreadsheet to Portfolio Manager.

You last generated a spreadsheet on 08/0212012. To upload these faciltties to Portfolic Manager, select Upload Facilities below. If you wish to cancel your cument download, select Cancel Currertt Download. To download
the spreadsheet again, select Download Spreadsheet.

Note: If you select Cancel s}t Download, you will not be able to upload your current spreadshest. You must generate and download a new spreadsheet to be uploaded.

Upload Facilities

Download Sprpadshee‘t
Return to My Portfolio

GCEs o 35 d3 i ata was submitted to Portfolio Manager You will recemve an e-mail once processing is complete

8. You may browse your computer to find the correct file name for your
completed spreadsheet, then select the spreadsheet and click “Upload.”

9. Your data will be processed and confirmation e-mail will be sent to you
regarding your upload. Click "Confirm” to continue.

Mass updates for facilities and meter entries can be done using Automated

Benchmarking Services. See Establishing Automated Benchmarking Services (ABS)
below for more information.
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Establishing Automated Benchmarking Services (ABS)

To begin, go to the "My Portfolio” page, and select the “Get Started Now” link. This
will take you to the Automated Benchmarking Service Console. Different portions of
the console are explained below.

/7 7{ PORTFOLIO MANAGER (D), @eomes (E™" @) (B (X) oon
ENEAGY ST

Home > My Portfolio

Portfolio Averages Add 3 Progerty
Baseline Rating; 77 Current Rating: 85 Import Facty Dats Using Templates
Facilities included, 2 Faciities Included: 3 } -
Work with Facilities
Change from Baseline: Portfolio Adjusted Percent Energy Use (%): -2.3% Update Muttiple Meters
Fadilities Indluded 2 Share Faciities
Avarages are weighled by Total Floor Space. Reporting and Analysis
Iore sbout Baseinss New!
Moe aboit Change from Baseline Aditsted Enesgy Use Generate Reports snd Graphs
Reques! Energy Performance Report

Request Campus Report

Apply for Recognition
Apply for the ENERGY STAR
ENERGY STAR Leaders

Autamated Benchmarking
Get Started Now

GROUP: NI INES Create Group | View Al V(20 Summary: Facilities BY Creste View | £02 View | View Al

Automated Benchmarking Service Console. Through the Automated
Benchmarking Service Console, you will be able to:

« Authorize an energy service provider (ESP) for account, building or
meter-level access.

» Select specific buildings and meters for each ESP.

» View the status of pending authorizations.

» Change or terminate authorization (i.e., disconnect from the ESP).
« View automated benchmarking activity for the past 30 days.

Once an ESP has been added (see Authorizing an Energy Service Provider), the
Service Console is used to monitor and manage the connections.

Authorizing an Energy Service Provider

This is a feature within ENERGY STAR that allows an ESP to access and manage
meter data. This function is used when the Portfolio Manager user has an active
business relationship with an ESP (utility, energy information providers, and bill
handling services) that provides Automated Benchmarking Services, and the
Portfolio Manager user wants to permit the ESP to provide or retrieve building
and/or meter data directly into the Portfolio Manager account.
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ESPs can be authorized to access data in your account at three different levels:

Account-level: The ESP can be authorized to set up new buildings in
your existing Portfolio Manager account and provide all building,
energy, or meter consumption data. (Note: If you were notified by
your ESP to complete the registration for a new PM account, then your
provider has account-level access).

Building-level: You can authorize an ESP to "manage” buildings that
already exist in your portfolio; i.e., add and edit building, meter, or
energy consumption data.

Meter-level: You can authorize an ESP (typically a utility company) to
provide consumption data for specific meters that are already setup
within buildings in your account.

Automated Benchmarking Activity Log

Through the Automated Benchmarking Activity Log, you will be able to:

View all automated benchmarking activity from the last 24 hours or
the last 30 days.

View the specific activities related to a specific provider, facility or
meter.

Link directly to the Facility Summary screen for all buildings with
activity.

Once an ESP has been added and they are authorized for specific buildings and/or
meters, any transaction activity by that provider is logged. Activity from the last 30
days can be viewed from the Activity Log screen.

There are several ways to access this screen with different display filters applied.

» For example, say you had several SCE meters in your facilities. SCE offers a
number of benchmarking assistance services on their website, including ABS
services.

« To get started with the Automated Benchmarking Service, select the service
provider (in this case SCE) from the dropdown menu in the Automated
Benchmarking Service console and then click “Add.”

« You will be taken to a page with SCE's Terms & Conditions. Read these
carefully, then click “Continue.” You will be taken to a screen similar to the
one below.
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Select Facilities/Campuses to Change Authorization

Select facities/canpuses to change the Automated Benchmarking authonzaton for Seattle City Light Use the checkbox in the far left columin to select the appropriate facilities/campuses and click the “Update List”
button to add these to your list of Selected Facilities/Campusas

Please note that you can only change the authorization for a maximum of 50 facilities/campuses at a time. If you have mora than 50 facilties/campuses you may return to this screen and rapeat the process for the
additienal facilies/campuses

widder for more information

| UPDATE LIST CONTINUE >>

Results 1 - 10 of 10 AH#ABCDEFGHIJKLMNOPQRSTUVWXYZ

Selected Faciiitiesl(lampuses

Seﬂ__ect Factlity/Campus Facllity/Campus Name K Building/Campus IO Meter Authosizations 1 Selsciad (Max 50)
{Estimated) Public Senvices Facility {(Gas + Estimated B 3097662 | View Meter Authonzations ‘
| Electricity}
[ (Esti d) W. L itation Facility (Gas + Estimated 3097876 i View Meter nzations |
Electricity) |
City Hal 3089738 Vit Meter Authorizations |
\ Cultural Arts Center 3089749 View Meter Authonzations '|
Development Senices 3089727 . View heter Authonzations [
Palice Department i 3089738 i View (Meler Authonzations ]
— F'_ubli_c Semices Facility G; Only) H-O-BSEB View Maier Authodizations |
Senior Center 3089740 View Meter Authorizatons
Transit Faclity 3089745 | View Meter Authonzations
VWaterworks/Sanitalion Facility (Gas + Total Electricity from 3089755 View Meler Authorzations
Master leter)
[ Results 1 - 10 of 10 AUI#ABCDEFGHIJKLMNOPQRSTUVWXYZ

CANCEL UPDATE LIST CONTINUE >> |

1. You will then be given a list of all facilities in the account. Select all facilities that
you wish to grant the Automated Benchmarking Service provider access to. Click
“Update List”, and then “Continue”.

2. On the next page, you will be able to select the individual meters that you wish
to grant access to, as well as what level of permission (read meters, read/write
meters, read/write meters and buildings, etc) you wish to grant. For this
example, you would only want to grant SCE access to the service accounts for
which they are the utility. Once you are satisfied with your selections, click
“Continue”.

3. The next page identifies the information required by your service provider. For
SCE, you would need the following:

» Customer Account Number, a 13 character number on your SCE bill.

+ Authentication Key, a 4 digit security code associated with the SCE
account.

« Service Account Number, another 13 character code found below the
customer account number.

Information requested varies by Automated Benchmarking Service provider, and
may include phone number, e-mail address, primary contact name, among other
things. After providing the required information, SCE reviews each account and
automatically enters energy usage data into a Portfolio Manager Account.
Individuals are also able to receive more detailed reports of energy usage than
what goes into Portfolio Manager.

50



City of Simi Valley Benchmarking Policy

Generating Reports

After all the required information is input into Portfolio Manager, reports can be
generated to track progress towards goals.

1. To begin, go to the “My Portfolio” page. Click on “Generate Reports and
Graphs.”

PORTFOLIO MANAGER

ACCOUNT FREQUENTLY @cmmm @ ®
CONTACTS AS; HELP. LoGou!
Dt @ QL @

Porifolio Averages Add a Property
Baseline Rating: 16 Current Rating: 14 mood Factey Data Usig Templates
Facilities Included 2 Fagilties Inchsded. 2 Work with Facilities
Change from Baseline; Portfolio Adjusted Percent Energy Use (%}: 0.9% S Mukpe Yeies
Fatilities Incluged T === =
Averages are weighted by Total Flaor Space Rg[gﬁl\ﬂ and Analysis
Moze aboud Baselines W Genersle Reports and Graphs
Mare aboul Change from Basedine' Adusied Enerqy Uise Renuesl Energy Performanca Report
Reques| Campus Report
Apply for Recognition
Appty for the ENERGY STAR
ENERGY STAR Leaders
Automated Benchmarking

furtbmated Benchmarking Services Console

A1 =0'H Cadmus View

GROUP: [T Create Grou | Vaw Al B Create View | Edit View | View A

Download in Excel
Results 1-8¢f8

Search Facilty Name: |_Search__

Ai#ABCDEFGHIJKLMNOPQRSTUVWXYZ

Current Site Energy ~ Current Site Electric  Current Site Natural
Inteasity (kBtulSq. Ft.! Use [(KVh| Gas Use (therms]

Change from Baseline: Energy ~ Changie from Baseline: Adjusted
Use intensity kBfu/Sq. Ft]  Energy Use Intensity HBtw/Sg. Ft.)

Annuai Ererpty Cost

Facility Name 4 {US Dallars (8);

1] L] 0 a ] 0

Oiy Fall 9851180 | 145180 $135489 45 64

Cutural Arts Center NA 56.2 1976470 12636 $37,06807 144 218
Development Servces 14 16,1 4244208 65614 $66,479.75 108 110
Poiice Department NA 1430 14087079 250224 $13284921 41 76

Public Services Facilty (Gas Only) NA 179 0 32500 $2,639.55 58 53
Senior Cenles NA 524 513,264 8 9780.1 $77.00362 80 28

Transtt Facilty NA 24358 164,646 4 3042133 $169,733 13 2192 2326

2. You will be taken to the Template Selection screen. From here, any report

t

e can be selected, or click “"Custom Reports Home” to list all custom
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mi https:/ www.energystar.gov istar/pmpam edemnal_reporting indeccim P-aRox n Portfolic Manager - Genera... u
- File Edit View Favorites Tools Help

7{ PORTFOLIO MANAGER @)=

Home > My Portfolio > Generate a Report

[
‘Report Template ~ About Report Templates —|

| Seiect a Report Template v -
‘[Select a Report Template i Portfolio Manager Reports
Baseline Comparison :
Benchmark Performance
Current Facility Status
Emissions Performance
Energy Performance
Utility Cost Report i
Water Performance Report
‘Water/Wastewater Energy Performance CUICK REFERENCE GUIDES o
-- Custom Reports -
Custom Reporis Home
Benchmarkint W
- Data for Downioad

Generate reports and graphs using data
from your Portfolio Manager account

The “"Benchmarking Policy” custom template contains:

« Four required fields (Building ID, Facility Name, Period Ending Date,
and Rating).
+ Baseline, current, and total change in site energy use (kBtu).

« Baseline, current, and total change in GHG emissions (MtCO2e).

You will be taken to the “Generate a Report” screen. To begin, you must select a
Reporting Period. There are three options:

+ Single Period (one period). This will return data for the 12 months ending on




City of Simi Valley Benchmarking Policy

The remaining options on the left side of the screen are filters. You may manually
select what facilities or groups to include in the report, or filter the resuits based on
location or primary space type. In this instance, we will run a Single Period report
for Dec 2011, for only the City Hall facility. The baseline year is 2006.

The results of the report will display in the window, once the Reporting Period is
set. You can easily export these data in a variety of formats (Excel, XML, CSV,
PDF).

Editing General Facility Information

To edit general facility information, such as date of construction or ZIP code,
navigate to the “Facility Summary” page. Click “Edit” in the top right, at the top of
the General Information section. Make any necessary corrections, and then click
SAVE.

Sometimes, the Operating Characteristics of a Space may need to be changed.
Reasons for this could include major renovations, new occupancy/vacancy on
portions of the space, or even the normal drift of characteristics (# of PC’s and
Workers on Main Shift can change over time, even without any drastic changes to
the space).

To edit a space, navigate to the “Facility Summary” page, and then click the name
of the space. You will see a list of all space attributes present in the space, with a
revision history listed at the bottom of the screen. Find the attribute you wish to
change, and click “Edit” near the right for this attribute. You should see something
similar to the image below.

Edit Residence HallDormitory Space Attribute: ResHall

Please provide a value for the attribute below If the value you are prowiding is a temporary value, select the "For Temporary Use?” checkbox. Once the actual value is known, desalect this checkbox and provide the actual
value. Facilities with temparary values may still apply for the ENERGY STAR

Do you want to update this attribute value with new data, or correct data mistakes?

Use this option if the attnbute’s value has changed recently Use this aption i you entered an incorrect value by mistake and need to correct it
Update This attribute changed recently Corect: This attribute was entered in amor

Edit Space Atribute  fialiatnn?

Space Attribute Space Attribute Value Use Delault Units Effective Date
{Temporary values should only be used Value {when this
if an Actual value is not currently known) Atribute Value
VWhat is this? was first true)
Whatls this?

{MMIDDAYYYY)
Gross Floor Area 20000 NA I SqFt ~ 07/01/2000

(tequired for benchmarking) [ For Temperaty Use?
Lo
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Note the two options above “Edit Space Attribute.” These are Update and Correct.
Which one you choose depends on why you are editing the space.

Update: Select this option if the attribute has recently changed. For example, if a
new facility was opened in 2000, and had 50 workers on the main shift, but 10
more workers were added to the main shift in 2005, you would select the Update
option, enter “60” for the Workers on Main Shift attribute, and select an effective
date in 2005, when the new workers were added.

Correct: Select this option if the initial value was entered in error. For example, if
you estimated a value of 20,000 sq. ft. for floor area in 2000 and in 2005 it was
determined that the actual area of the building is 24,000 sq. ft, this error must be
corrected. In this case, you would select the Correct option, enter a value of
"24,000" for the floor area, and select an effective date in 2000.

Occasionally, edits will be needed to energy meter data. Fortunately, editing energy
meter data in Portfolio Manager is relatively straight forward. Simply navigate to
the meter in question. You should see a screen similar to the one below.

Edit Energy Use: 000-3628-04
|Fuel Type: E =ctricity, Grid Purchase (kA (thousand Watt-hours))
Space{s} Entire Facillty
Automated Benchmarking Activity

Energy Service Provider: Southemn California Edisan (Read/Write)
View this Meter's Automated Benchmarking Activity

Please enter the energy use far each meter entry below. Partfalio Manager requires taat entries are for cansecutive time
periads; only one day of overlap or one day of gap can exist betwaen meter e’ tries to be eligible to generate an Energy
Performance Rating.

Download Meter Data in Excel
Edit Energy Use:

Edit Pravious 24 Entnes

[ Add Meter Entries

(MSN?C,'\‘D%‘:V) wi:}gntl):trﬁv) {kVh (tmf:searg; 3V5;14|ours)) | cos‘,;.:ﬁmw - | I
06/05/2012 07/05/2012 87237.00 §112,761.18 07/06/2012 by SCEDISON
0510412012 0640512012 39627.00 89,796.06 060672012 by SCED'SON
040512012 0510412012 76598.00 $7.756.42 05/08/2012 by SCEDISOM
Q3/07/2012 04/05/2012 73572.00 5723211 05/02/2012 by SCED'SON
02/06/2012 03/07/2012 77232.00 $/7 530,25 05/02/2012 by SCED SON
01/0672012 0210612012 178162.00 $7.44054 05/02/2012 by SCED SON
12/0712011 . 01/06/2012 i 73939.00 $|7,502.05 05/02:2012 by SCEDISOM
11/04/2011 120742011 76427.00 5771254 05/02/2012 by SCEDISON
100s2011 Tapot | £0616.00 $8,865.15 ] 05/02/2012 by SCEDISON
090272011 10/04/2011 83484.00 513,987 97 05/02/2012 by SCEDISON
08/04/2071 02/02/2011 90891.00 | 547,653 80 05/02/2012 by SCEDISON
07/06/2011 0810412011 89913.00 5[:]5,171,44 05/02/2012 by SCED SON
06/06/2011 07/06/2011 92960.00 $14,672.87 05/02/2012 by SCEDISON
8/05/2011 06/06/2011 84017.00 $P.439.19 05/02/2012 by SCED.SOMN
04/06/2011 05/05/2011 75204.00 $8,763.52 05022012 by SCEDISON
0310142011 04}06:‘2011_—_ 97776.00 $i9,975,00 0503/2012 by SIM_VALLEY
02/01/2011 0212812011 70423.00 $7.736.29 05/03/2012 by SIMI_VALLEY
01/01/2011 0173172011 69956.00 $/7,639.88 05/03/2012 by SIMI_VALLEY
120112010 123112010 79350.00 58,807 .52 05/03/2012 by SIMI_VALLEY
11/01/2010 11/30/2010 83356.00 85,494 57 05/03/2012 by SIMI_VALLEY
10/0142010 10/3142010 94970.00 $16,557 26 05/03/2012 by SINI_VALLEY
09/01/2010 09/30/2010 91138.00 $23,878.19 05{03/2012 by SIMI_VALLEY
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From here, you can adjust the start or end dates, consumption, or cost. More
options, such as changing the name of the meter or the consumption units, are
available by clicking the “Edit” text in the top right.




