
 
  

 
GUIDE FOR PROCESSING A SUPPLEMENTAL ZONING CLEARANCE 

 
A Supplemental Zoning Clearance ensures that all required fees and any special plan checks 
and/or conditions of the various departments and agencies that participated in the entitlement 
process have been addressed prior to issuance of a building permit.  
 
The following table outlines the agencies, their locations, contacts and general steps and/or 
requirements they may have for obtaining signatures on a Supplemental Zoning Clearance.  
This form is updated periodically, and if you encounter any difficulty with these items please 
contact your Case Planner for further information. 
 

DEPT/AGENCY 
DISTRICT CONTACT REQUIREMENTS 

 
1.   
Public Works 
Engineering  

 
City Hall 
Dept. of Public Works 
Engineering/Traffic  
2929 Tapo Canyon Road 
Simi Valley, CA 93063 
 
Engineering Plan Check  
(805) 583-6786  
Or the Case Engineer 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Review of Grading, Drainage, Soils and Compaction Reports, and 

Pad Certification. 
♦ Improvement Plans, Bonds, and other infrastructure requirements. 
♦ List of proposed street names for subdivision. 
♦ Review of new tract CC&Rs. 
♦ General processing steps typically include: (a) turn in 

improvement plans, (b) have them approved, (c) pay inspection 
and plan checking fees, (d) obtain grading and encroachment 
permits, (e) submit securities and insurance forms for work in the 
right-of-way, (f) hire consultants for soils and survey control, (g) 
perform the grading work, (h) have the work certified by both the 
civil and soils engineer, and (i) turn in the compaction report and 
grading certifications to the City (PW and subsequently BLDG) 
prior to signature. 

 
 
2.  
Public Works 
Traffic  

 
City Hall 
Dept. of Public Works 
Engineering/Traffic  
2929 Tapo Canyon Road 
Simi Valley, CA 93063 
 
(805) 583-6786  
Or the assigned Traffic 
Engineer 
 

 
♦ Copy of, and evidence of, compliance with project conditions 

including payment of any traffic mitigation fees, etc. 
♦ Review of Traffic Studies and required infrastructure.   

 
3.   
Public Works 
Environmental 
Compliance 
(Pretreatment) 

 
Public Services Center  
Environmental Compliance 
500 W. Los Angeles Avenue 
Simi Valley, CA 93065 
 
(805) 583-6400 
Magdaleno Mora 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Review and approval of any discharge permits, restaurant pre-

treatment, etc. 
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DEPT/AGENCY 
DISTRICT CONTACT REQUIREMENTS 

 
4.  
Public Works 
Environmental 
Compliance 
(Stormwater) 

 
Public Services Center  
Environmental Compliance 
500 W. Los Angeles Avenue 
Simi Valley, CA 93065 
 
(805) 583-6400 
Magdaleno Mora 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Review and approval of any stormwater/water quality and 

discharge permits, or stormwater pre-treatment, etc. 
 

 
5.   
Public Works 
Sanitation 
Division 

 
City Hall 
(805) 583-6786 
 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Sanitation “Will Serve” letters. 
♦ Payment of sewer service and hookup fees. 

 
6a.   
Public Works 
Waterworks 
District No. 8 
 
-or- 
 
6b. 
Golden State 
Water Company 
 

 
City Hall 
(805) 583-6786 
 
 
 
 -or- 
 
Golden State Water 
Company 
4680 Los Angeles Ave., Suite 
H 
Simi Valley, CA 93063 
(805) 520-2394 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Water “Will Serve” letters. 
♦ Payment of water service and hookup fees. 

 
7.  
Public Works 
Maintenance 

 
Public Services Center  
Dept. of Public Works 
Maintenance Division 
600 W. Los Angeles Avenue 
Simi Valley, CA 93065 
 
(805) 583-6400 
Jerry Clark 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Review and approval of landscape improvement plans for public 

rights-of-way. 

 
8.  
Police 
Department 

 
Police Department  
3901 Alamo Street 
Simi Valley, CA 93063 
 
(805) 583-6950  
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Evidence of compliance with the Security Ordinance (SVMC, Title 

8, Chapter 21). 
 
 

 
9.  
Administrative 
Services 

 
City Hall 
Dept. of Administrative 
Services 
 
(805) 583-6848 
Wes Nishina 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Review and approval of all City communication systems and 

related projects. 
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DEPT/AGENCY 
DISTRICT CONTACT REQUIREMENTS 

 
10.  
Calleguas Water 
District 

 
Calleguas Municipal Water 
District 
2100 Olsen Road 
Thousand Oaks, CA 91360 
(805) 526-9323 
 

 
♦ Site plan, ownership information, and a copy of, and evidence of, 

compliance with project conditions.   
♦ Payment of Capital Construction Charge. 

 
11.  
Ventura County 
Fire Protection 
District 

 
Ventura County Fire 
Protection District 
165 Durley Avenue 
Camarillo, CA 93010 
(805) 389-9710 
 -or-  
Dept. of Environmental 
Services 
Building & Safety Division 
City Hall 
Tues. and Thurs. 10am-12pm 
(805) 583-6828 
 

 
♦ Submit for Plan Check review, including a copy of, and evidence 

of, compliance with project conditions.   
♦ Evidence of compliance with the Uniform Fire Code, County Fire 

Codes and Standards, including hydrant placement and 
specification. 

♦ Review and approval of address signage location and design. 
♦ 126 Form for construction approval (available from the District or 

City Building & Safety Division).  
 

 
12.  
Ventura County 
Watershed 
Protection 
District 

 
Ventura County Govt. Center 
Ventura County Watershed 
Protection District 
800 S. Victoria Avenue 
Ventura, CA 93009 
 
(805) 654-3027 
Donna Bernard 
Donna.Barnard@ventura.org 
(Acreage Assessment Fees) 
 -or- 
(805) 654-6882 
Karen Martia 
(Permit Condition 
Compliance) 
 

 
♦ Submit for Plan Check and/or drainage study review during 

entitlement phase or subsequently as required by project 
conditions. 

♦ Copy of, and evidence of, compliance with project conditions. 
♦ Coordinate with the City Building & Safety Permit Services 

Coordinator.  The County will provide the amount of any Flood 
Fees.  The check for these fees, payable to the County, must be 
provided to the City Building & Safety Division prior to issuance of 
a building permit.   

 
13.  
Rancho Simi 
Recreation and 
Parks District 

 
Rancho Simi Recreation and 
Parks District/Park Planning 
1692 Sycamore Drive 
Simi Valley, CA 93065 
 
(805) 584-4400 
Wayne Nakaoka 
 

 
♦ Copy of, and evidence of, compliance with project conditions. 
♦ Payment of park in-lieu fees. 
 

 
14.  
Simi Valley 
School District 

 
Simi Valley Unified School 
District 
875 E. Cochran Street 
Simi Valley, CA 93065 
(805) 520-6500 
 

 
♦ This is solely a requirement for payment of the State-mandated 

school fee. Contact the City Building & Safety Permit Coordinator 
for the form and any assistance.  Proof of payment (receipt) is 
required. 
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DEPT/AGENCY 
DISTRICT CONTACT REQUIREMENTS 

 
15.  
US Postal 
Service 

 
United States Postal Service  
2551 Galena Avenue 
Simi Valley, CA 93065 
 
(805) 526-9819 
Post Office Manager 
 

 
♦ Copy of the site plan and list of addresses for approval of the box 

location/style and notification on approximate service start date.  
♦ Call the Manager with information on whether the project is in the 

93063 (Galena Avenue Post Office) or 93065 (Mt. McCoy Post 
Office on Los Angeles Avenue) zip code area to set up an 
appointment.   

 
16.  
Cable Service 

 
Time Warner Cable 
9260 Topanga Canyon Blvd. 
Chatsworth, CA 91311-5726 
 
(818) 700-5910 
Lisa Powers 
 

 
♦ Copy of the site plan for coordination of utility placement and 

service establishment. 

 
17.  
Other:  
 
Transit 
 
 
 
 
Telephone 
 
 
 
 
 
Electric 
 
 
 
 
 
Gas 
 
 
 
 
 
 
Air Quality 
 
 
 
 
 
 
Annexations 

 
 
 
 
Simi Valley Transit 
490 W. Los Angeles Avenue 
Simi Valley, CA 93065 
(805) 583-6456 
 
AT&T  
2250 Ward Avenue 
Simi Valley, CA 93065 
(818) 373-6864 
Bob Demyan 
 
Southern California Edison 
Company 
3589 Foothill Drive 
Thousand Oaks, CA 91361 
(805) 494-7013  
 
Southern California Gas Co. 
977 Chambers Lane 
Simi Valley, CA 93065 
(818) 701-3233 
Jeff Roth/Dave Reed 
Technical Services 
 
Ventura County Air Pollution 
Control District 
699 County Square Drive 
Second Floor 
Ventura, CA 93003 
(805) 645-1400/654-1521 
 
Ventura County Local Agency 
Formation Commission 
(LAFCO) 
800 S. Victoria Avenue 
Ventura, CA 93009 
(805)-654-2576 
 

 
 
 
 
♦ Coordination of bus stops and routes as required by the 

conditions of approval. 
 
 
 
♦ Coordination of utility sites, placement and installation.  

Coordination of home-related utility room construction for fiber 
services.   

 
 
 
♦ Coordination of utility sites, placement and installation. 
 
 
 
 
 
♦ Coordination of utility sites, placement and installation. 
 
 
 
 
 
 
♦ Coordination of permits for air quality related items including spray 

booth and hazardous materials. 
 
 
 
 
 
♦ Informational contact only. 
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DEPT/AGENCY 
DISTRICT CONTACT REQUIREMENTS 

 
18.  
Housing - 
Affordable 
Housing or 
Senior Housing 
Agmt.  

 
Dept. of Environmental 
Services/Planning 
City Hall 
 
(805) 583-6769 

 
♦ Copy of recorded housing agreement. 
 
 
 
 

 
19.  
Allocation 
Grants, 
Prioritization 
Criteria 
 

 
Dept. of Environmental 
Services/Planning 
City Hall 
 
(805) 583-6769 
 

 
♦ Proof of compliance with prioritization criteria. 
 

 
20.  
Development 
Agreement 
 

 
Dept. of Environmental 
Services/Planning 
City Hall 
 
(805) 583-6769 
 

 
♦ Proof of compliance with Development Agreement. 
 

 
21.  
Landscape Plan 
 

Dept. of Environmental 
Services/Planning 
City Hall 
 
(805) 583-6769 
 
 

 
♦ Review and approval of the Landscape Labor and Materials Cost 

Estimate and submittal of landscape plan check fees (1.5% of 
estimate or 

    a minimum of $500, whichever is less). 
♦ 3 copies of the landscape plan and site plan. 
♦ Review and approval of grading plans for landscape/erosion 

purposes, including signing of Public Works title-block mylars. 
♦ Contact Case Planner for specific requirements. 

 
22.  
Tree Removal 
Permit 
 

 
Dept. of Environmental 
Services/Planning 
City Hall 
 
(805) 583-6769 
 

 
♦ Review and approval of tree reports. 
♦ Tree removal permit and fees. 
♦ Copy of, and evidence of, compliance with project conditions. 
 

 
23.  
Environmental 
Planning - 
Mitigation 
Monitoring 
 

 
Dept. of Environmental 
Services/Planning 
City Hall 
 
(805) 583-6769 
 

 
♦ Reports and updates to required mitigation measures. 
♦ Payment of City Mitigation Monitoring Fee. 
♦ Copy of, and evidence of, compliance with project conditions, as 

needed. 
♦ Contact City Environmental Planner for specific materials. 

 
24.  
Planning - 
Lighting Plan 
 

 
Dept. of Environmental 
Services/Planning 
City Hall 
 
(805) 583-6769 
 

 
♦ 2 copies of lighting plan and fixture specifications. 
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DEPT/AGENCY 
DISTRICT CONTACT REQUIREMENTS 

 
25.  
Recordation of 
Conditions 
 
 
 
 

 
Ventura County Recorder’s 
Office  
Hall of Administration, Main 
Plaza 
800 S. Victoria Avenue 
Ventura, CA 93009 
(805) 654-2290 

 
♦ Certified copy of conditions of approval for recordation obtained 

from the Case Planner. 
 
 
 

26.  
Case Planner 
 

Dept. of Environmental 
Services/Planning 
City Hall 
(805) 583-6769 or 
Assigned Case Planner 

♦ Evidence of compliance with project conditions. 
♦ Evidence of recorded conditions.  
♦ Zoning Clearance. 
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